Department of Housing and Community Development

Community Development Block Grant Program (CDBG)

GRANTEE MONITORING:

12.  Real Property Acquisition Checklist

	Grantee:
	  

	Contract #:
	  


	CDBG Rep.:
	  

	Monitoring Date(s):
	  



Briefly describe what acquisition activities are being paid for with CDBG funds?

_

_

_

_
If the funds are being use for homeownership programs/projects, complete Section I.

If the acquisition activities may require the use of eminent domain, complete Section II.

	Section I:


	


A. ACQUISITION PROGRAM/PROJECT WHERE NO EMINENT DOMAIN INVOKED
	1.
	Is this an acquisition program/project where a private developer/non-profit or the grantee is using CDBG funds to purchase real property through a voluntary sale?
	Yes
	No
	


	2.
	For each project’s sales contract, did the Seller receive a Notice that includes:


A statement that the buyer's have no power of eminent domain or will not use such power and will not acquire the property if the negotiations fail to result in an amicable agreement.



An estimate of fair market value of the property.


	Yes
	No
	


	Section II:


	


B. ACQUISITION PROGRAM/PROJECT WHERE EMINENT DOMAIN IS INVOKED

	1.
	Is there a file established for each property to be acquired?

If not, explain:


	Yes
	No
	


	a.
	As part of the project’s development, was there displacement of occupants or reduction in number or size of units on site?

If yes, see below:



If relocation of occupants, complete Relocation Checklist and review relocation plan to confirm proper procedures and benefit determination was followed.



If demolition or reduction of units or size of units, complete Relocation Checklist.
	Yes
	No
	


	2.
	Was a "Notice of Decision to Appraise" issued to the property owner(s)?

If not, explain:


	Yes
	No
	


	3.
	Did the "Notice of Decision to Appraise" include: 



A description for a specified public use and a statement that the property is within the boundaries



A statement that the owner's property may be acquired



A general description of the property

Describe any deficiencies:


	Yes
	No
	


	4.
	Was a "Notice of Land Acquisition Procedures" issued to the property owner(s)?

If not, explain:


	Yes
	No
	


	5.
	Did the "Notice of Land Acquisition Procedures" include:



A description of the public objective of the acquisition and explanation of the relocation benefits available.


An offer to buy any unmarketable remnant should one exist after the acquisition.


A statement that should the owner not be satisfied with the offer, they will be given an opportunity to present additional information for use in determining the compensation, and if voluntary agreement on terms can't be reached, the grantee will start condemnation or abandon the acquisition.


A statement that if the grantee allows the owner to remain as a tenant on a short term basis, the rent will be within the financial means of the occupant and in no event higher than fair market?



A statement that no person will be required to move without receiving a 90-day written notice.
Describe any deficiencies:


	Yes
	No
	


	6.
	Was an appraisal done on the property?

If not, explain:


	Yes
	No
	


	7.
	If yes to #6, does the appraisal discuss the various methods of and establish a value for the property?
	Yes
	No
	


	8.
	Was a contract executed for the appraisal?

If not, explain:


	Yes
	No
	


	9.
	Was an "Invitation for Property Owner to Accompany an Appraiser" issued?

If not, explain:


	Yes
	No
	


	10.
	Was a "Review of Appraisal Report" done?

If not, explain:


	Yes
	No
	


	11.
	Is the appraisal acceptable to establish just compensation?

If not, explain:


	Yes
	No
	


	12.
	Did the grantee provide the owner with a "Statement of Basis for Determining Just Compensation"?

If not, explain:


	Yes
	No
	


	13.
	Was a written “offer to purchase” issued to the owner?

If not, explain:


	Yes
	No
	


	14.
	Was a “contract of sale” entered into, and is a copy in the file?

If not, explain:


	Yes
	No
	


	15.
	Was a “Statement of Settlement Costs” issued to the owner?

If not, explain:


	Yes
	No
	


	16.
	If acquisition was terminated, was a "Notice of Intent Not to Acquire" issued to the owner?

If not, explain:


	Yes
	No
	


	a.
	Was it issued no more than 10 days after the decision not to acquire?

If not, explain:


	Yes
	No
	


	17.
	Does the grantee have copies of the appropriate recorded deeds on file?

If not, explain:


	Yes
	No
	


	18.
	Does the grantee have in the file documentation that the owner received each required notice?
	Yes
	No
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