Department of Housing and Community Development

Community Development Block Grant Program (CDBG)
GRANTEE MONITORING:

11.   Business Relocation Checklist

	Grantee:
	  

	Contract #:
	  


	CDBG Rep.:
	  

	Monitoring Date(s):
	  



Name of Specific Project/Program:
Anti-Displacement and Relocation Assistance Plan:

	1.
	Was an appropriate Anti-Displacement and Relocation Assistance Plan required because of the possibility of displacement due to the CDBG funds activities?
	Yes
	No
	


	2.
	If a Business Anti-displacement and Relocation Assistance Plan was developed, was it submitted to the Department?



Date submitted/approved by the Department.



Same as in the grantee's file?


	Yes
	No
	


Summary of Displacement or Relocation Activities:

	1.
	What CDBG funded activities caused the displacement?



	
	
	


	2.
	Fill in the number of projects which involved relocation or displacement of:
1) Large Businesses  
;
2) Small Businesses  
;

3) Non profits  
;
4) Farms  
.
(Place a number in each blank for number of instances of relocation.)
	Yes
	No
	


(Hereafter, Displaced person(s) refers to Business, non-profit, or farm operations.)

	3.
	How many persons were displaced?  

	
	
	


	4.
	What is the total cost for all relocation activities?  $  

	
	
	


	5.
	Were there any controversial or complicated claims?

If yes, was an on-site visit conducted with the person(s) displaced?
	Yes
Yes
	No
No
	


	6.
	Was Advisory Services offered to the owner of each business?
	Yes
	No
	


	7.
	Were all business notified of their relocation rights within the appropriate time required by the Uniform Relocation Act?
	Yes
	No
	


Specific Displacement/Relocation Activities:
	1.
	Are there any unresolved permanent relocation claims?

If yes, please describe:


	Yes
	No
	


	2.
	How many persons received permanent relocation benefits?  

	
	
	


	3.
	Were the relocation benefits properly calculated?  Check claim forms for accuracy and bids for moving costs.
	Yes
	No
	


	4.
	Did all persons receive Relocation Advisory Assistance?

If no, explain:

	Yes
	No
	


	5.
	Is there a separate case file for each business permanently relocated?

If not, explain:


	Yes
	No
	


	6.
	Is there a permanent relocation plan on file with the Department?

If no, explain:

	Yes
	No
	


	7.
	Was Relocation and Real Property Acquisition Report filed for each year that permanent relocation occurred?
	Yes
	No
	


	8.
	Was a "Notice of Intent to Displace" sent (by certified mail or hand delivered) to all occupants of property to be purchase?
	Yes
	No
	


	9.
	Was a Relocation Needs Survey done for each displaced person?
	Yes
	No
	


	10.
	Was a 90-day and 30-day notice to vacate property sent (by certified mail or hand delivered) to each occupant?
	Yes
	No
	


	11.
	Is a Business Case Record being maintained on each person being displaced?
	Yes
	No
	


	12.
	Is there evidence of receipt and payment of claims?
	Yes
	No
	


	13.
	Was a Comprehensive List of tenants completed for the project?
	Yes
	No
	


	14.
	Did any business occupants receive relocation assistance?
If so, how many?  ?  

	Yes
	No
	


	15.
	Was each person contacted to determine relocation need prior to starting the project?
	Yes
	No
	


	16.
	Was a Relocation Payment Plan established and discussed with each person?
	Yes
	No
	


	17.
	Was a Site Survey conducted to determine or estimate the number, type and size business?
	Yes
	No
	


	18.
	Was the Appeal Rights explained to the person?  If notification not in writing, how were they notified of their rights?
	Yes
	No
	


Reestablishment Expenses Payments:
(For Small Business only, which is defined as any business, nonprofit organization or farm that has at least one individual (employee of business owner) and less than 500 persons on site.)
	1.
	Did the business accept reestablishment payments in addition to Actual moving and Related Expenses Payments?
	Yes
	No
	


Fixed Payment (A displaced Private business is eligible to choose a fixed payment

An alternative to the Actual Reasonable Moving and Related Expenses Payments

	2.
	Did the business accept Fixed Payments or the Actual moving and Related Expenses Payments?  If the business accepted the Actual moving and Related Expenses Payments complete Permanent Relocation Claim.
	Yes
	No
	


Appeals:

	1.
	Were there any appeals of benefits?

If yes, describe:


	Yes
	No
	


	2.
	Are all appeals now resolved?

If yes, describe:


	Yes
	No
	


Please fill out this form for EACH Relocation Claim

Name: 


Address: 


Date permanently relocated: 

Total relocation benefits: $ 

	1.
	Did the business receive all its permanent relocation benefits as listed below:
	Yes
	No
	

	
	

	Transportation of persons and property up to 50 miles, unless relocation beyond 50 miles is justified;
	
	
	

	
	

	Packing, crating, unpacking, and uncrating of personal property;
	
	
	

	
	

	Disconnection, dismantling, removing, reassembling, and reinstalling relocated household appliances and other personal property;
	
	
	

	
	

	Storage of personal property, generally not to exceed 
12 months, unless the CDBG grantee determines that a longer period is necessary;
	
	
	

	
	

	Purchase of insurance for the replacement value of personal property in connection with the move and storage;
	
	
	

	
	

	Any license, permit, or certification required of the business owner at the replacement location;
	
	
	

	
	

	Replacement value of property lost, stolen, or damaged in moving where insurance covering such loss, theft or damage is not reasonably available and when the grantee is at fault for the lost, stolen or damaged property;
	
	
	

	
	

	Re-letting signs and replacing stationery on hand at the time of displacement that are made obsolete as a result of the move;
	
	
	

	
	

	Professional Services necessary: planning the move of the personal property, moving the personal property, and installing the relocated personal property at the replacement location;
	
	
	

	
	

	Actual direct loss of tangible personal property incurred as a result of moving or discontinuing the business, nonprofit organization or farm operation;
	
	
	

	
	

	Reasonable cost incurred in attempting to sell an item that is not to be relocated;
	
	
	

	
	

	Purchase of substitute personal property;
	
	
	

	
	

	Searching for replacement location;
	
	
	

	
	

	Reestablishment expenses payment;
	
	
	

	
	

	Other costs related to the move.
	
	
	


	2.
	If they received permanent relocation benefits, where did the funds come from?  (e.g., loan, general administrative)
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