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     Federal Emergency Shelter Grant Program
	     
	     

	Contractor Name
	Contract Number


As part of the FESG contract closeout process, you are required to complete the “Certificate of Completion” and “Certification of Grantee” forms which must be submitted within thirty (30) days after the contract expires (October 31st).  These documents certify completion of the contract by reporting the amount of funds that were expended and the balance of unspent funds.  

Please note that any remaining funds will revert back to the State immediately after the due date (October 31st).  Therefore, it is essential that the “Certificate of Completion” and “Certification of Grantee” forms are completed and submitted timely.
1.
“Certificate of Completion”:  Fill in Column B according to Attachment A of the Standard Agreement.  To complete Column C, refer to your last PAR.  Column D is what is left in your total column.
2. “Certification of Grantee”:  Must be read, completed, and signed by the person who is authorized to sign the Standard Agreement as stated in the Resolution.
3.
Submit the “Certificate of Completion” and “Certification of Grantee” forms together with your final Program Activity Report (PAR) and final Quarterly Report within thirty (30) days after your contract expires.
	A
	B
	C
	D

	Budget Activity
	Approved Activity Amount
	Amount Expended
	Amount To Disencumber
(Unused Amount)

	Operation
	$     
	$     
	$     

	Essential Services
	$     
	$     
	$     

	Homeless Prevention
	$     
	$     
	$     

	Renovation/Major Rehabilitation/Conversion
	$     
	$     
	$     

	Supervisory Shelter Administration
	$     
	$     
	$     

	Grant Administration
	$     
	$     
	$     

	TOTAL
	$     
	$     
	$     


CERTIFICATE OF COMPLETION
HCD DFA FESG 02, page 2 of 2 (Rev 08/08)
CERTIFICATION OF GRANTEE
It is hereby certified that all activities undertaken by the Grantee with funds provided under the Standard Agreement, have,  to the best of my knowledge,  been carried out in accordance with the Standard Agreement; that proper provision has been made by the grantee for the payment of all unpaid costs and unsettled third-party claims; that the State of California is under no obligation to make any further payment to the Grantee under the Standard Agreement in excess of the amount identified on the Standard Agreement; in the event there are any costs which are disallowed by any audit those costs shall be returned to the Department of Housing and Community Development; and that every statement and amount set forth in this instrument is, to the best of my knowledge, true and correct as of the date completed and signed.
	     
	     

	(Name)
	(Title)

	     
	     

	(Signature)
	(Date)



Amount of Grant to be Disencumbered
-$                         0.00
Please mail Certificate to:
Department of Housing and Community Development

Federal Emergency Shelter Grant Program
1800 Third Street, MS 390-5
Sacramento, CA 95811

FOR HCD USE ONLY
This Certificate of Completion is Hereby Approved

Contract Manager’s Signature
Date of Approval

Program Manager’s Signature 
Date of Approval

Approval to Disencumber
-$                         0.00
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