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Timing of Annual Recertifications
A.
Key Requirement


Annual recertification must be completed by the tenant’s recertification anniversary date. 
B.
 Determining Recertification Anniversary Dates  

The recertification anniversary date is the first day of the month in which the tenant moved into the property.  However, owners may establish other alternative anniversary dates.

· The recertification anniversary date for Section 8 tenant based rental assistance may be based on the anniversary date of the assistance payment contract for the property; or

· One recertification anniversary date may be assigned for all HOME-assisted tenants in the rental project to better coordinate recertification and inspection activities.

 Examples – Recertification Anniversary Dates

New Tenants

If a family moves in on December 1, its anniversary date is December 1.

If a family moves in on December 15, its anniversary date is December 1.

If a family moves in on December 30, its anniversary date is December 1.

Existing Tenants Who Receive a New Form of Assistance

The Johnson family moves in on April 15 and pays the market rent.   During the following January, the family qualifies to receive Section 8 assistance at the property and begins receiving rental assistance on February 1.  The owner must set the Johnson’s anniversary date at February 1.

C.
Recertification Notice Due Dates

	Notice
	Date the Notice Is Due to the Tenant
	Sample Timeline  

Assumes a December 1 Recertification Anniversary Date

	First Reminder Notice
	120 days prior to the tenant’s recertification anniversary date.
	The first reminder notice should be sent out by August 1.

	Second Reminder Notice (If no response to First Notice.)
	At least 90 days prior to the tenant’s recertification anniversary date.
	The second reminder notice should be sent out by September 1.

	Third Reminder Notice (If no response to Second Notice.)
	At least 60 days prior to the tenant’s recertification anniversary date.
	The third reminder notice should be sent out no later than October 1.

	Rent Change
	At least 30 days prior to the tenant’s recertification anniversary date.
	The Rent Change notice should be sent out no later than November 1.


Timing of Annual Recertifications
D.
Timely Completion of the Recertification Process occurs when all the above steps are 
completed prior to the tenant’s recertification anniversary date.  (“Any increase in rents for HOME 
assisted units is subject to the provisions of outstanding leases, and in any event, the owner 
must 
provide tenants of those units not less than 30 days prior written notice before implementing any 
increase in rents.” HOME Final Rule 92.252 (f) (3)) 
E.
Effective Term of Verifications
1. Verifications are valid for 90 days from the date of receipt by the owner.

2. For the next 30 days (days 91–120), the owner may update the verifications orally with the verification source.  As with any oral verification, the owner must include written documentation in the file.  

3. If verifications are more than 120 days old, the owner must obtain new verifications.

4. Time limits do not apply to information that does not need to be reverified, such as:

a. Age;

b. Disability status;

c. Family membership; or

d. Citizenship status

5. Time limits also do not apply to the verification of social security numbers; however, at each recertification any family member who has previously reported having never received a social security number, must be asked:

a. To supply verification of a social security number if one has been received; or

b. To certify, again, that he/she has never received a social security number.
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