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GUIDANCE ON MBE/WBE OUTREACH

I.
Minimum Acceptable Outreach Standards
Section 281 of the National Affordable Housing Act requires each contractor to prescribe procedures to establish and oversee a minority outreach program.  The program shall include minority and women-owned businesses in all contracting activities entered into by the contractor to facilitate the provision of affordable housing authorized under this Act or any other federal housing law applicable to such jurisdiction.  Therefore, minimum HUD standards require that each contractor’s outreach effort to minority and women-owned businesses be:

· A good faith, comprehensive and continuing endeavor;

· Supported by a statement of public policy and commitment published in the print media of widest local circulation;

· Supported by an office and/or a key, ranking staff person with oversight responsibilities and access to the chief elected official; and

· Designed to utilize all available and appropriate public and private sector local resources.
II.
Guidelines for a Minority/Women Business Outreach Program

Under the minimum HUD standards cited above, the following guidelines are provided for use by contractors in implementing outreach programs to ensure the inclusion, to the maximum extent possible, of entities owned by minorities and women.  Each contractor should:

· Develop a systematic method for identifying and maintaining an inventory of certified minority and women’s business enterprises (MBEs and WBEs), their capabilities, services, supplies and/or products;

· Utilize the local media, electronic and print, to market and promote contract and business opportunities for MBEs and WBEs;

· Develop informational and documentary materials (fact sheets, program guides, procurement forecasts, etc.) on contract / subcontract opportunities for MBEs and WBEs;

· Develop procurement procedures that facilitate opportunities for MBEs and WBEs to participate as vendors and suppliers of goods and services;

· Sponsor business opportunity-related meetings, conferences, seminars, etc., with minority and women business organizations; and

· Maintain centralized records with statistical data on the utilization and participation of MBEs and WBEs as contractors / subcontractors in all HUD-assisted program contracting activities.

Each contractor, utilizing the standards and guidelines listed above, shall prescribe procedures and actions it will undertake in implementing a minority and women’s business enterprise outreach program.  The above items represent basic outreach-related activities and are not all-inclusive actions a contractor may undertake.
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