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Authority

• 24 CFR 570.486

• HCD’s Citizen Participation Plan

• Chapter 4 of the Grants Management Manual
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Purpose

• Encourage community participation

• Public Meeting vs. Public Hearing

• Accessible time
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Applicability
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First Public Meeting – Requirements

• Conducted PRIOR TO application submission

• Community development and housing needs

• Project/program information
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Second Public Meeting – Requirements

• Purpose: chance for local residents to review and 
comment on the local governments’ performance

• Provide status of the project/program

• No earlier than projected mid-point
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Public Meeting – Best Practice

• Remove barriers

• Conduct extra meetings

• Hold the 2nd meeting at closeout
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Special 
Considerations
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Additional Public Meetings

• Substantial change
• Purpose

• Scope of Work

• Location

• Increase or decreasing funding by 25% or more

• Beneficiaries
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Planning Grants

• Conduct 2nd public meeting at a Board/Council meeting
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Public Notice
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Public Notice

• 10 days prior to 
meeting
• Day of posting and day 

of meeting cannot be 
counted

• 4 distinct and 
different 
locations
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• Time and place

• Access to proposed 
application information and 
records

• Email address
• Physical location

• Complaints and grievances
• Address
• Phone number
• Times

• ADA

• Multiple languages
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Public Notice – cont.



Notice or Meeting

• Amount of CDBG funds expected to be made available

• Program Income

• LMI National Objective

• Proposed activity and amount

• Displacement and Relocation 
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Documentation

• Screenshot, printout, or photograph of ALL postings
• Only postings with documentation will be counted

• Date of publishing must be clear
• Affidavit of Posting Notice

• Final meeting minutes or notes with all comments
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Resources

• GMM Chapter 4 - Grantee Requirements

• Affidavit of Posting Notice

• Sample Public Notice - English

• Sample Public Notice - Spanish

https://gn.ecivis.com/GO/srmng_downloadSolicitationFileExt/SOLICITATIONFILEID/B2eI0dYk56g~
https://gn.ecivis.com/GO/srmng_downloadSolicitationFileExt/SOLICITATIONFILEID/yWJW1FIx0cg~
https://www.hcd.ca.gov/sites/default/files/docs/grants-and-funding/cdbg/4.01-sample-notices-of-public-hearings.docx
https://www.hcd.ca.gov/sites/default/files/docs/grants-and-funding/cdbg/4.01-sample-notices-of-public-hearings-es.docx


Thank you.

California Departmen t of

Housing and Community Development
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