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AUTHORITY, PURPOSE, AND SCOPE OF WORK

1. Authority & Purpose

The California Department of Housing and Community Development (hereinafter 
“Department”) is the lead and responsible entity for administering the Community 
Development Block Grant – Disaster Recovery Workforce Development Program
(hereinafter “DR-Workforce”) funds appropriated under Public Laws 115-254 and 
116-20 and allocated to the State of California by the U.S. Department of Housing
and Urban Development (hereinafter “HUD”). Community Development Block Grant
– Disaster Recovery (hereinafter “CDBG-DR”) is used by the State of California to
support recovery efforts in areas impacted by the Federal Emergency Management
Agency’s Major Disaster Declarations DR-4407 and DR-4382. DR-Workforce
programs are funded by CDBG-DR to address the need for skilled trades and
specialized training and increase economic opportunities for low- to moderate-
income persons.

2. Scope of Agreement

A. Grant Funds

Subject to the terms and conditions of this Standard Agreement (hereinafter 
“Agreement”), the Department has allocated and agrees to provide grant 
funds up to the maximum amount identified in the Standard Agreement STD 
213 Form to Workforce Alliance of the North Bay (hereinafter 
“Subrecipient”) for all Work (defined below) identified in this Agreement
(hereinafter “Subrecipient Award”).  All payments made to the Subrecipient 
will adhere to the provisions described in Exhibit B, Section 6 (Method of 
Payment) herein. In no instance shall the Department be liable for any costs 
in excess of the approved as shown in the Budget section in Exhibit F, nor for 
any unauthorized or ineligible costs or expenses.

This Agreement governs the Subrecipient Award and each individual Program
thereafter proposed by the Subrecipient and approved by the Department 
(each an “Approved Activity”, and collectively the “Approved Activities”), the 
budget for each of which is to constitute some portion of the Subrecipient 
Award. The cumulative total amount of all Approved Activities for DR-
Workforce funding shall not exceed the total amount of the Subrecipient 
Award.

B. Implementation of Agreement

By entering into this Agreement and thereby accepting the Award of grant 
funds, the Subrecipient agrees to comply with and implement this Agreement 
in a manner satisfactory to the Department and HUD and consistent with all
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applicable laws, regulations, policies and procedures that may be required as 
a condition of the Department providing the grant funds, including but not 
limited to, all applicable DR-Workforce  Administration and Compliance 
requirements set forth by this Agreement, and in accordance with the NOFA 
Application (hereinafter “Application”) documentation previously provided by 
the Subrecipient, attached to Exhibit F, and made a part hereof. The 
Department’s providing of grant funds under this Agreement is specifically 
conditioned on Subrecipient’s compliance with this provision and all terms 
and conditions of this Agreement, the most recently published version of the 
Department’s State CDBG-DR Action Plan for 2018 Disasters and Program 
Policies and Procedures, and any amendments thereto, all applicable Federal 
Register notices (including future Federal Notices), and the requirements of 
the authorities cited above, as all of the same may be amended from time to 
time.  
 
This Agreement is subject to written modification and termination as 
necessary by the Department in accordance with requirements contained in 
any future state or federal legislation and/or state or federal regulations. All 
other modifications must be in written form and approved by both parties. 

 
3. Subrecipient Scope of Work 

 
The Subrecipient scope of work (hereinafter “Work”) for this Agreement shall consist 
of the following: 
 
The Subrecipient shall perform the funded activities described in the Work, as 
detailed in Exhibit F.  
 
All written materials or alterations submitted as addenda to the original Application, 
and which are approved in writing by the Department are hereby incorporated as 
part of the Application. The Department reserves the right to require the Subrecipient 
to modify any or all parts of the Application to comply with CDBG-DR or state 
program requirements. The Department reserves the right to monitor all Work to be 
performed by the Subrecipient, its contractors, and subgrantees in relation to this 
Agreement. Any proposed revision to the Work must be submitted in writing for 
review and approval by the Department and will require an amendment to this 
Agreement. Approval shall not be presumed unless such approval is made by the 
Department in writing. 

  
A. For the purposes of performing the Work, the Department agrees to provide the 

amount(s) identified in Exhibit F, Budget Worksheet. Unless amended in writing, 
the Department shall not be liable for any costs more than the total approved DR-
Workforce budget identified herein. The Department shall not, under any 
conditions, be liable for any unauthorized or ineligible costs.    

 
B. Approved Activities must meet a CDBG-DR National Objective. DR-Workforce 
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programs, as defined in the DR-Workforce Policies and Procedures Manual shall 
meet the following CDBG-DR National Objectives:  

 
1) Benefit to Low/Moderate Income Persons 

 
C. Subrecipient shall meet all project milestones, project-specific special conditions, 

budgetary and otherwise, and other requirements, as set forth in this Standard 
Agreement. 

 
D. Subrecipient shall comply with all Project closeout procedures, timely and 

accurately, including responding to the Department’s requests for additional 
information in support of Project closeout. 

 
E. Subrecipient shall submit requests for reimbursement (Financial Reports) to the 

Department no less frequently than quarterly and no more frequently than 
monthly with end-of-quarter reimbursement requests being due to the 
Department by the 10th calendar day of the month following the end of the 
preceding quarter. The Department may require monthly requests for 
reimbursement. For purposes of this provision, the first full month following the 
effective date of this Agreement shall constitute the first month of the first quarter. 
Subrecipient shall submit Financial Reports consistent with the other provisions 
outlined in this Agreement.    

 
F. Subrecipient shall collect data and submit reports to the Department in 

accordance with the reporting requirements detailed in Section 24 of Exhibit D 
herein.  

   
G. The Subrecipient shall monitor all Approved Activities in accordance with the 

requirements of the Subrecipient Monitoring Responsibilities outlined in the DR-
Workforce Development Policies and Procedures Manual. 

 
4. Effective Date and Commencement of Work 

 
A. This Agreement is effective upon approval by the Department 

representative’s signature on page one of the fully executed Standard 
Agreement, STD 213 Form (the “Effective Date”).   

 
Subrecipient agrees that prior to execution of this Agreement by the Department, no 
Work toward the implementation of the program activities, shall commence, nor shall 
any costs be paid with CDBG-DR funds incurred or obligated by any party. 
  
Additionally, for public facility-related activities, proof of the recorded DR-Workforce 
Use Restriction, as required by federal regulation, must be submitted to, and 
accepted by the Department at close of acquisition and/or prior to the start of 
construction, when such activities are applicable to an approved training program. If 
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an Application is approved that includes both acquisition and construction, the deed 
restriction must be recorded at close of acquisition.  
 

5. Term of Agreement and Performance Milestones 
 

A. Term of Agreement: With the exception of the activities and costs allowed 
during DR-Workforce grant closeout period as set forth in Exhibit B, Section 9, 
the Subrecipient shall complete the Work activities and incur all project Activity 
Costs (does not include Activity Delivery Costs which are due 45 after the 
expenditure deadline, see Exhibit B Section 6.B. for more details) on or before 
the Expenditure Deadline. Time is of the essence to ensure complete and 
compliant Approved Activities before grant closeout.  

 
The Expenditure Deadline for Activity funding is 01/31/2026, unless expressly 
extended by the Department in writing and in its sole and absolute discretion 
and subject to any federal or state limitations with respect thereto. 
 
All grant funds, including Activity Delivery, must be expended by the 
Agreement Expiration Date as set forth in Section 2 of the STD 213.  

 

B. Performance Milestones: Subrecipient shall adhere to the performance 
milestones below. Time is of the essence with respect to all such milestones. 

 
1) For non-Public Service eligible activities only (i.e., acquisition, 

rehabilitation, improvements to public facilities), Subrecipient must 
commence the Environmental Record Review (“ERR”) process within 
one (1) month from the Effective Date of this Agreement with the 
Department.  

 
2) For non-Public Service eligible activities only (i.e., acquisition, 

rehabilitation, improvements to public facilities), Subrecipient must 
successfully complete acquisition or lease within two (2) months from 
ERR clearance.  
 

3) For non-Public Service eligible activities only (i.e., acquisition, 
rehabilitation, improvements to public facilities), Subrecipient must 
begin to incur construction costs (soft cost are eligible), within two (2) 
months from ERR clearance or, if applicable, two (2) months from 
acquisition/lease completion.  
 

4) Subrecipient must commence approved training classes and 
supportive services no later than three (3) months from ERR clearance 
or construction/acquisition/lease is complete.  

 



Workforce Alliance of the North Bay  
18-DRWD-23002 

 Page 5 of 7 
 EXHIBIT A 

 
18-DR Workforce Development-23002 
Approved Date: 10/24/2023 
Prep. Date: 08/29/2024 

5) Subrecipient must meet the project-specific milestones outlined in the 
Subrecipient’s schedule set forth in Exhibit F. In the event that any 
Performance Milestones contained in Subrecipient’s schedule in 
Exhibit F conflicts with any Performance Milestones contained in this 
Exhibit A, then the milestones in Exhibit A shall prevail. 
 

6) Subrecipient must expend fifty percent (50%) of the funds authorized in 
this Agreement at least six (6) months prior to the Expenditure 
Deadline. Proof of meeting this milestone must be provided in the 
Financial Report submitted no later than five (5) months from the 
Expenditure Deadline. For example, if an Expenditure Deadline is 
December 31st, then the fifty percent (50%) expenditure requirement 
must be reached six (6) months before that, which is end of June 
earlier that year and a Financial Report showing proof is due in the 
next month’s July Financial Report.   
 

7) Subrecipients with only a Public Service eligible activity (this does not 
apply to Subrecipients that have as part of their scope of work a non-
Public Services eligible activity) must serve fifty percent (50%) of its 
Beneficiaries identified in Exhibit F no later than six (6) months prior to 
the Expenditure Deadline. Proof of meeting this milestone must be 
provided in the Monthly Activity Report submitted no later than five (5) 
months from the Expenditure Deadline. For example, if an Expenditure 
Deadline is December 31st, then the fifty percent (50%) beneficiary 
requirement must be reached 6 months before that date, which is end 
of June earlier that year, and a Monthly Activity Report showing proof 
is due in next month’s July Monthly Activity Report.  
 

8) Subrecipient must serve one hundred percent (100%) of its 
Beneficiaries identified in Exhibit F prior to the Expenditure Deadline. 
The Department may allow up to a ten percent (10%) variance, if, in 
the sole discretion of the Department, it determines that the 
Subrecipient has demonstrated, for reasons beyond Subrecipient’s 
reasonable control, they were not able to timely meet this requirement.   

 
9) Expenditure of all DR-Workforce Activity Funds (excluding eligible 

Activity Delivery costs for close-out) by the Expenditure Deadline. If 
Subrecipient fails to fully expend DR-Workforce activity funds by the 
Expenditure Deadline, the Department reserves the right to 
disencumber the Subrecipient’s Award amount in this Agreement by 
the amount then unspent. 
 

10) For non-Public Service activities, recordation of the 5-Year no change 
of use restriction must be recorded by the date set forth in Exhibit F 
project schedule.  
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11) Failure to meet performance milestones: 
a) If any performance milestones listed above are not met or not 

on target to be met, in addition to any other rights and remedies 
it has hereunder, the Department reserves the right to withhold 
further payments to Subrecipient (including, but not limited to, 
reimbursements for Activity Delivery costs) until such time as 
satisfactory progress is made toward meeting the performance 
measures.  
 

b) The Department has full discretion to determine if the 
Subrecipient is on target to meet the Expenditure Deadline.  
Subrecipient shall diligently work with the Department’s DR-
Workforce staff to promptly submit to the Department:  
 

i. a written mitigation plan specifying the reason(s) for the 
delay;  

ii. the actions to be taken to complete the task that is the 
subject of the missed measure deadline; and  

iii. the date by which the completion of said task will occur. 
 

12) The Department, in its sole and absolute discretion, reserves the right 
to reallocate unspent grant funds from this contract if the Department 
determines the Subrecipient is unable to meet the performance 
milestones in a timely manner following the failure to meet said 
milestones.  The Department reserves all rights and remedies 
available to it in case of a default by Subrecipient of its responsibilities 
and obligations under the terms of this Agreement.  All remedies 
available to the Department are cumulative and not exclusive. 

 
The Subrecipient and its contractors, as applicable, shall adhere to all 
performance milestones as established above. 

 
C. Any changes to the Work set forth in this Agreement must be approved in writing 

by the Department. Requests for revisions to the Work must be submitted in 
writing for review and approval by the Department in its discretion. Any approval 
shall not be presumed unless such approval is made by the Department in 
writing.   

  
6. DR Workforce Development Program Contract Management 
 

A. Department Contract Manager: The Department Contract Manager for this 
Agreement is the DR-Workforce Program Manager or the Program Manager’s 
designee. Written communication regarding this Agreement shall be directed 
to the Department Contract Manager at the following address:  
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CA Department of Housing and Community Development 
Division of Financial Assistance – DR-Workforce Development Program 
Attn: Contract Manager 
P.O. Box 952054      
Sacramento, CA  94252-2054 or,  
electronic mail at: DRWorkforce@hcd.ca.gov   

 
B. Contract Management: Day-to-day administration of this Agreement shall take 

place via Grants Network, including but not limited to: 
  

1) Financial Reports (Funds Requests) 
2) Activity Reports 
3) Risk Assessments and Due Diligence documents 
4) Other Reports, as required 
5) Submittal of any and all requested supporting documentation 
6) Standard Agreement Issuance and Amendments 

 
C. Subrecipient Contract Administrator: The Subrecipient Contract Administrator 

(must be a Subrecipient employee) is identified in Exhibit G, Subrecipient 
Profile. Unless otherwise directed by the Department, any notice, report, or 
other communication required by this Agreement shall be directed via Grants 
Network or written to the Subrecipient’s Contract Administrator at the contact 
information identified in Exhibit G. 
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BUDGET AND PAYMENT PROVISIONS 
 
1. Budget 

 
All approved budget amounts are specified by line item in Exhibit F, section 3, Budget 
Worksheet. 
 

2. Cost Classification 
 

Subrecipient must classify costs on the budget by distinguishing between Activity Costs, 
Indirect Costs and Activity Delivery Costs.  

 
3. Other Funding Sources 
 

All other sources of funding required to complete the Approved Activity must be 
identified, committed, and documented prior to, and as a condition of this Agreement. If 
at any time, those identified and secured sources change, the Subrecipient must notify 
the Department within ten (10) calendar days of the Subrecipient’s knowledge that 
funding sources are changing. The terms and conditions of all financing shall be subject 
to the Department’s continuing review and approval. The Department must re-review a 
Project application at any time there is a change in the amount of, or the material terms 
and conditions of, any third-party funding for the Work. 

 
4. Availability of Funds 

 
A. The Department’s provision of funding to Subrecipient pursuant to this 

Agreement is contingent on the availability of DR-Workforce funds subject to the 
requirements that Subrecipients spend eighty percent (80%) of program funds to 
benefit the MID and must meet the requirement of eighty five percent (85%) of 
grant-wide funds for LMI benefit, but should strive for one hundred percent 
(100%), and continued federal and state authorization for DR-Workforce 
activities. All funding hereunder is subject to amendment or termination due to 
lack of funds or authorization. Requirements for MID and LMI benefit can be 
found in greater detail in DR-Workforce published Policies and Procedures.  
 

B. The Department shall be relieved of any obligation for reimbursing the 
Subrecipient if funds allocated to the State by HUD cease to be available for any 
reason or there is any limitation on, or withdrawal of, the Department’s authority 
to administer the CDBG-DR program or any portion thereof.  

 
5. Expenditure of Funds 

 
A. Activity Costs  

 
No Activity costs may be incurred, or funds reimbursed, until and unless 
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Subrecipient provides documented compliance with the National Environmental 
Protection Act (NEPA) requirements established in 24 CFR 50, 24 CFR 58, and 
42 USC 4321, et seq. and California Environmental Quality Act (CEQA); 
California Code of Regulations, Title 14, Division 6, Chapter 3, Sections 15000 – 
15387 as referenced in Exhibit D, section 14. 
 
Activity Delivery Costs may be incurred prior to documented NEPA and CEQA 
compliance. See Section 6(A)(2) below for reimbursement requirements of 
Activity Delivery costs. 

 
B.    Priority of Funds 

 
The Grantee agrees to utilize funds available under this Agreement to 
supplement rather than supplant funds otherwise available. To the extent 
available, the Subrecipient must first disburse funds available to the Approved 
Activity from, among other sources, Subrecipient funding, third-party loans or 
grants, contract settlements, audit recoveries, and interest earned on such funds 
before requesting or receiving DR-Workforce funds.   
 

C. Withholding Funds 
 
The Department reserves the right to withhold payments pending timely delivery 
of activity reports or documents as may be required under this Agreement, and 
for defaults by the Subrecipient, as noted in Exhibit D. 
 

D. Disencumbering of Surplus Funds 
 
Notwithstanding the terms in Exhibit A Section 5.B.9, the Subrecipient agrees 
that funds determined by the Department to be surplus upon completion of the 
Approved Activity, or that have not been spent on eligible costs prior to the 
Expenditure Deadline, will be subject to disencumbrance by the Department. 
 

E. Indirect Costs 
 
The Department will consider reimbursement of indirect cost expenditures from 
Subrecipients that have an approved Indirect Cost Rate Proposal from the 
Department, HUD, or other cognizant federal agency. If Subrecipient does not 
have an approved Indirect Cost Rate Proposal, Subrecipient may utilize the de 
minimis rate of ten percent (10%) of modified total direct costs (MTDC) which 
may be used indefinitely or until the Subrecipient chooses to negotiate for a new 
rate based on an indirect cost proposal. prior to submission of Financial Reports 
for reimbursement of indirect cost expenditures. Procedures for establishing an 
indirect cost rate can be found at 2 CFR 200.414. All indirect costs that may be 
reimbursed with grant funds should be shown separately on Exhibit F, Budget 
Worksheet.  
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F. Compliance with the OMB Uniform Guidance Audit Requirements 

 
Grant funds will not be disbursed to any Subrecipient identified by the State 
Controller's Office (SCO) as non-compliant with the Federal Single Audit Act, as 
described in the OMB Uniform Guidance and 2 CFR Part 200 Sub-Part F. No 
funds may be disbursed until compliance with the Uniform Guidance is 
demonstrated to the satisfaction of the Department. 

 
G. Grant Administration 

 
The Subrecipient agrees to administer this Agreement in accordance with the 
provisions of Section 7097 through and including Section 7126 of Title 25 of the 
California Code of Regulations. 
 

6. Method of Payment 
 

Payments will be made directly to the Subrecipient as reimbursements for Eligible 
Activity Costs based on the documented and satisfactory completion of agreed upon 
performance milestones detailed in Subrecipient Scope of Work as indicated in Exhibit 
A, and confirmation of Subrecipient’s compliance with the terms of this Agreement. No 
funds will be advanced to the Subrecipient by the Department. 
 
Financial Reports must be submitted electronically through Grants Network. The 
Department will not authorize payments or reimbursements unless it has determined 
that the activities indicated in the Financial Report have been performed in compliance 
with the terms of this Agreement and any other agreements executed by the parties in 
connection herewith. Except for the Final Financial Report (see Section 6.8 below), 
Financial Reports shall be submitted by the Subrecipient to the Department no less 
frequently than quarterly and no more frequently than monthly by the 10th of each 
month. 

 
A. Reimbursements for Costs Incurred 

 
1) The Subrecipient may use grant funds for reimbursement by the 

Department for Eligible Activity Cost as defined herein and used for 
Approved Activities. Eligible Activity Costs include costs associated with 
program implementation, delivery, and completion.  

 
2) Activity Delivery Costs expenditures shall be paid only after such costs are 

expended for approved Work satisfactorily completed, provided the 
Department determines that the Program Performance Milestones in this 
Agreement are on track.  

 
3) To receive reimbursement for Approved Activities, the Subrecipient must 
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timely submit all required Department forms and necessary supporting 
documentation via Grants Network. Financial Reports must include the 
level of documentation specified by the Department in the Department’s 
Grant Administration Manual located on the Department’s website, in 
order to be reviewed and processed. 

 
B. Final Financial Reports 

 
1) The Final Financial Report for the Subrecipient Award must be submitted 

to the Department no later than forty-five (45) days after the Expenditure 
Deadline of this Agreement. 

 
2) If the Final Financial Report for funds expended during the term of this 

Agreement has not been received by the Department by the deadline cited 
in Section 6.B.1 of this Exhibit, the Department may disencumber any 
funds remaining in which case grant funds will no longer be available to 
the Subrecipient. 

 
7. Recapture of Funds 

 
A Subrecipient may be required to repay all, or a portion of the funds received from the 
Department, including Activity Delivery Costs, pursuant to this Agreement if the 
Subrecipient, among other things, does not fulfill its obligations under this Agreement or 
fails to meet applicable federal requirements. The reasons for a recapture of funds by 
the Department include, but are not limited to, the following: 
 
A. The Subrecipient does not comply with the terms of this Agreement, or any 

agreement executed by the Subrecipient and the Department in connection 
herewith. 
 

B. The Subrecipient withdraws from the Program prior to completion of the 
Project(s) or Activity(ies). 
 

C. The Subrecipient fails to meet a National Objective. 
 
The potential recapture of funds pursuant to this provision is in addition to, and not in 
lieu of, any other rights and remedies of the Department under this Agreement. 
 

8. Program Budget Revisions and Amendments 
 
Budget line-item adjustments may be made in accordance with the following: 
 
A. Budget Revisions: Adjustments to the Budget that do not require an increase or 

reduction of total activity budget, a change in National Objective, or a change in 
the type or a reduction in number of beneficiaries assisted may be completed as 
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a Budget Revision. Budget Revisions shall include but not be limited to: 
 

1) Adjustments that reallocate funds between budget line items. 
 

2) Adjustments that increase or decrease the detail included in the submitted 
lined item budgets, including adding and removing budget line items, 
without increasing or decreasing the scope of work and without changing 
the overall budget. 

 
 Budget Revisions must be approved by the Department prior to implementation. 

Approval shall be provided either through the online grant management system, 
or in writing, as appropriate. If approved, Budget Revisions shall automatically 
be deemed a part of, and incorporated into, this Agreement. Project budget 
revisions must be submitted through Grants Network and subsequently 
approved by the Department prior to implementation. Approval shall be provided 
through Grants Network. 

 
B. Agreement Budget Revisions: Adjustments to the Subrecipient Award that result 

in an increased or a reduced total award amount shall require an Agreement 
amendment. Agreement amendments must be fully executed by both the 
Subrecipient and the Department prior to implementation.   

 
9. Approved Activity Closeout Procedures 

 
A. Once the Approved Activity is completed, the Subrecipient must submit the 

following to the Department within ninety (90) days after the Expenditure 
Deadline.  

 
1) Per Section 6.B of this Exhibit, the Final Activity Report (Project 

Completion Report) shall be submitted no later than forty-five (45) days 
following the Expenditure Deadline. The Final Activity Report must include 
all required reporting data for the Activity including but not limited to 
eligible activities, costs, beneficiaries, and National Objective; 

 
2) If applicable, a copy of the produced plan; 
 
3) If applicable, Final Labor Standards Report as described in Exhibit 

D(18)(A) herein; 
 

4) Signed Closeout Memo asserting all conditions have been met; 
 
5) Evidence, satisfactory to the Department, of compliance with any other 

Special Conditions of this Agreement; and 
 



Workforce Alliance of the North Bay  
18-DRWD-23002 

 Page 6 of 6 
 
 EXHIBIT B  
 

 
18-DR Workforce Development-23002 
Approved Date: 10/24/2023 
Prep. Date: 08/29/2024 

6) A resolution from the governing body of the Subrecipient acknowledging 
the accomplishments of the Approved Activity and confirming that the 
Approved Activity is complete and that all Financial Reports have been 
submitted.   

 
B. Upon receipt and approval of the above documentation, the Department will 

close the Activity and finalize the activity in DRGR for final reporting to HUD. 
 

10. Document Retention Policy 
 

Subrecipient shall retain all books, records, accounts, documentation, and all other 
materials relevant to this Agreement for a minimum period of five (5) years after the 
Department notifies the Subrecipient that the applicable grant agreement between HUD 
and the State of California has been closed.  
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CDBG-DR WORKFORCE DEVELOPMENT PROGRAM TERMS AND CONDITIONS 
 
 
1. Definitions 

 
Activity Funds – means any reasonable and necessary costs that are directly related to 
labor and/or direct construction and/or direct Program implementation costs which will 
meet a National Objective as defined in 42 U.S.C. 5304(b)(3), as amended, and 24 CFR 
570.483. 
 
Activity Delivery Costs (ADCs) - means related allowable, reasonable, and necessary 
costs incurred for implementing and carrying out the eligible DR- Workforce Program. 
See the DR-Workforce Policies and Procedures Manual about how ADCs are uniquely 
defined in public service Activities, like workforce training programs.  
 
Activity Reports – Monthly reports submitted by the Subrecipient that describe Program 
and Activity progress and/or beneficiaries served during a given reporting period. 
Activity Reports must be submitted by the 10th of each month. 

 
Approved Activity– An Activity that has been submitted to the Department through the 
Notice of Funding Availability solicitation and reviewed and approved to receive a 
Subrecipient Award by the Department. 
 
Area Median Income (AMI) - means the median household income for specific 
geographic areas, adjusted for household size, as calculated by HUD, and published 
annually by the Department at https://www.hcd.ca.gov/grants-and-funding/income-
limits/state-and-federal-income-rent-and-loan-value-limits. 
 
CDBG-DR – means the Community Development Block Grant – Disaster Recovery 
funds which is the funding source for the Approved Activity(ies) the Department has 
agreed to fund via this Agreement.  
 
California Environmental Quality Act (CEQA) - is a state statute that requires state and 
local agencies to identify the significant environmental impacts of their actions and to 
avoid or mitigate those impacts, if feasible. 
 
Department – means the California Department of Housing and Community 
Development. 
 
Disaster Recovery Grant Reporting System (DRGR) – The electronic system primarily 
used by the Department to access grant funds from HUD and report performance 
accomplishments for grant-funded activities to HUD. The DRGR system is used by HUD 
to review grant-funded activities, prepare reports to Congress and other interested 
parties, and monitor program compliance.  
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Duplication of Benefits (DOB) - Financial assistance received from another source that 
is provided for the same purpose as the DR-Workforce funds, in accordance with 
Federal Register Notices 84 FR 28836 and 84 FR 28848. 
 
Eligible Activity Costs– Those necessary and reasonable costs under 2 CFR 200.400 
through 475, and applicable notices and waivers, and as identified in Section 4.9 of the 
DR-Workforce Policies and Procedures Manual, and as approved by the Department. 
Eligible Activity Costs do not include any costs which are disallowed or otherwise 
deemed ineligible by the State of California and/or HUD. 
 
Financial Reports (Funds Requests) - the forms and processes required by the 
Department for a Subrecipient to use to request grant funds.  
 
Grant Funds – The CDBG-DR funds allocated to the Subrecipient for the 
implementation of the DR-Workforce Program. Grant Funds can be used under this 
Agreement to reimburse for Program costs, Activity Delivery Costs, and Indirect Costs. 
 
Household - all persons occupying a housing unit. The occupants may be a family, as 
defined in 24 CFR 5.403; two or more families living together; or any other group of 
related or unrelated persons who share living arrangements, regardless of actual or 
perceived, sexual orientation, gender identity, or marital status. (24 CFR 570.3). Note: 
An individual may be considered a smaller household if the living situation is temporary 
or transitional. Aging out of foster care, temporarily homeless and formerly incarcerated 
are examples of individuals that may be temporarily part of a larger household than 
what will be considered in a “household income calculation”. 

 
HUD – The United States Department of Housing and Urban Development. 

Indirect Costs - means those costs incurred for a common or joint purpose benefitting 
more than one cost objective, and not readily assignable to the cost objectives 
specifically benefitted, without effort disproportionate to the results achieved.  

Indirect Cost Rate Proposal - means the documentation prepared by a governmental 
unit or subdivision thereof to substantiate its request for the establishment of an indirect 
cost rate as further defined in 2 CFR 200.56 and 2 CFR 200.57. 
 
Low- to Moderate- Income (LMI) – Low to moderate income people are those having 
incomes not more than the “moderate-income” level (80% Area Median Income) set by 
the federal government for HUD-assisted programs. This income standard changes 
from year to year and varies by Household size, county, and the metropolitan statistical 
area. 

 
Standard Agreement (“Agreement”) – The contractual arrangement between the 
Department and the Subrecipient which sets forth the terms and conditions by which 
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DR-Workforce funds must be utilized with regards to Approved Programs. 
 
National Environmental Policy Act (NEPA) – The federal law and associated regulations 
which establishes a broad national framework for protecting the environment. NEPA's 
basic policy is to assure that all branches of government consider the environment prior 
to undertaking any major federal action. 
 
Subrecipient – a public or private nonprofit agency, authority, or organization receiving a 
direct award of grant funds from the Department for the purpose to undertake Approved 
Programs that meet a National Objective. 
 
Work – the scope of work required of the Subrecipient as set forth in Section 3 of Exhibit 
A, and Exhibit F of this Agreement.   
 
Subrecipient Award – The amount of grant funds allocated to the Subrecipient for 
Approved Activities. 
 

2. National Objectives 
 
In accordance with 24 CFR 570.208, Section 104(b)(3) of the Housing and Community 
Development Act of 1974, all CDBG-DR funded activities must meet a National 
Objective. Under Section 101(c) of the authorizing Act (42 U.S.C. 5301), all CDBG-DR 
Activities must satisfy that one of the named National Objectives. The qualifying 
National Objective in the DR-Workforce Program is: 

- Benefit to low-and moderate-income persons (LMI) 

Subrecipient must document how CDBG-DR expenditures benefit LMI persons in 
accordance with the DR-Workforce Policies and Procedures Manual, as may be amended 
and by using the current HUD income limits at the time of beneficiary applications, in a 
user-friendly format. Subrecipients are expected to maintain clear and accurate records 
of activity participants to show how the National Objective is met. 
 
Upon completion of the Approved Activity funded under this Agreement and prior to the 
expiration date of this Agreement, whichever comes first, the Subrecipient must 
document that the Approved Activity met the LMI National Objective. The Department 
shall review the actual National Objective achievements of the Subrecipient. If the 
Subrecipient does not or cannot satisfactorily document the National Objective 
achievement of an Approved Activity, the Approved Activity may be deemed ineligible, 
and repayment of funds may be required of the Subrecipient. 
 
Subrecipient must use the Limited Clientele (LMC) methodology to meet the LMI 
National Objective. This is done by collecting household income information from each 
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beneficiary served by Subrecipient’s DR-Workforce funded program to determine and 
verify whether the person’s household is classified as low- to moderate-income person. 
HUD releases the requirements for low- to moderate- income categories on an annual 
basis on the HUD Exchange website at: 
(https://www.hudexchange.info/resource/5334/cdbg-income-limits/).   
 
Subrecipient must serve a minimum amount of low- to moderate- income persons as a 
result of their program, and Subrecipient’s specific target percentage of low- to 
moderate- income persons served is contained in the Policies and Procedures. 
 

3. Duplication of Benefits 
 
A Duplication of Benefits (DOB) occurs when a person, household, business, or other 
entity receives disaster assistance from multiple sources for a cumulative amount that 
exceeds the total need for a particular recovery purpose. The amount of the duplication 
is the amount of assistance provided in excess of the total need for the same purpose. It 
is the Department’s responsibility to ensure that CDBG-DR Workforce provides 
assistance only to the extent that the disaster recovery need has not been fully met by 
funds that have already been paid, or will be paid, from another source.  
 
The Subrecipient must report all funds obtained for the same Approved Activity from 
any source from the date of the disaster until the Program is completed.  
 
The Subrecipient agrees to repay to the Department immediately upon demand any 
assistance later received for the same purpose as the CDBG-DR Workforce funds and 
that exceeds the total need for the particular recovery purpose. 

 
4. Remedies and Termination for Noncompliance 

 
A. Remedies for Noncompliance: In addition to any other rights and remedies the 

Department may have under this Agreement, at law, or in equity, the Department 
may initiate remedies for noncompliance as identified in 2 CFR 200.339 at any 
time it has been determined that the Subrecipient is no longer meeting the terms 
and conditions of this Agreement. Remedies for noncompliance may be required 
in addition to, in lieu of, or prior to termination. Such remedies for noncompliance 
with a federal statute or regulation, a state statute or regulation, an assurance, in 
a state plan or application, or elsewhere may include, as appropriate: 

 
1) Temporarily withhold cash payments pending correction of the deficiency 

by the Subrecipient.  
 
2) Disallow all or part of the cost of the action not in compliance. 
 
3) Wholly or partly suspend or terminate the Subrecipient’s grant funds. 
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4) Withhold further and/or future awards for CDBG-DR funds and/or any 

other funds administered by the Department. 
 
5) Request that the Federal Awarding Agency initiate suspension or 

debarment proceedings. 
 
6) Take other remedies that may be legally available, such as:  

 
In the case of costs incurred without meeting a National Objective, require 
repayment of all funds reimbursed and/or paid to the Subrecipient, including 
Activity Delivery, as appropriate. 

 
In the case of Duplication of Benefits, require repayment of all CDBG-DR 
Workforce funds reimbursed and/or paid to the Subrecipient where other financial 
assistance was received for the same purpose or in excess of the recovery need.   

 
In taking an action to remedy noncompliance, the Department will provide the 
Subrecipient an opportunity for such hearing, appeal, or other administrative 
proceeding to which the Subrecipient is entitled under any statute or regulation 
applicable to the action involved as per 2 CFR 200.342. Such appeal shall be 
governed by, and conducted in accordance with, the appeal processes and 
procedures set forth in Section 5 herein. 

 
B. Effects of Suspension and Termination. Subrecipient costs resulting from 

obligations incurred by the Subrecipient or any of the Subrecipient’s contractors 
during a suspension or after termination of an Agreement are not allowable 
unless otherwise authorized by the Department in a written notice or as allowable 
in 2 CFR 200.343. The enforcement remedies identified in this Section do not 
preclude a Subrecipient or any of the Subrecipient’s contractors from being 
subject to 2 CFR Part 2424. CDBG-DR funds may not be provided to excluded or 
disqualified persons pursuant to 24 CFR 570.489(l) and 2 CFR 200.339. 

 
C. Termination for Noncompliance: Grant funds provided by this Agreement may be 

terminated in whole or in part as per federal regulation at 2 CFR 200.340 by HUD 
or by the Department if Subrecipient fails to comply with the terms and conditions 
of the Agreement that include the terms and conditions of the federal award. All 
terminations shall include written notification setting forth the reason(s) for such 
termination, the effective date, and the portion to be terminated in the case of 
partial terminations and will follow termination notification requirements identified 
in 2 CFR 200.341. 

 
D. Termination Without Cause: This Agreement may be terminated by the 

Department in whole or in part at any time without cause only with the consent of 
the Subrecipient. In the case of a termination of the whole Agreement, the parties 
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shall agree upon termination conditions, including the effective date. In the case 
of a partial termination, the parties shall agree upon termination conditions, 
including the portion to be terminated and the effective date. 
 

E. Termination With Cause: This Agreement may be terminated by the Department 
in whole or in part at any time for cause by giving at least fourteen (14) days’ 
prior written notice to the Subrecipient. Termination with cause includes 
termination prior to the end of the period of performance for failure to comply with 
the terms and conditions of this Agreement, and pursuant to 2 CFR 200.340(c), 
such termination shall be reported to the appropriate federal program integrity 
and performance system accessible through the System for Award Management. 
Termination with cause also includes, without limitation, a failure by Subrecipient 
to comply with the Activity Schedule, Activity Performance Milestones, Reporting 
Requirements, and/or Special Conditions issued for an Activity to use CDBG-DR 
funds.    
 

The remedies available to the Department under this Agreement are cumulative and not 
exclusive. 

 
5. Appeals Process for Noncompliance: If Subrecipient disagrees with a finding and/or 

corrective action and/or sanction of noncompliance and/or any accompanying remedy 
and/or termination that are associated with such issue, the Subrecipient may appeal the 
disputed issue to the Department no later than thirty (30) calendar days from the date of 
the Department’s issuance of the disputed decision. All appeals must be carried out in 
accordance with the Department’s Monitoring Plan, Exhibit 16, “Appeal Process”. The 
Monitoring Plan is posted on HCD’s website here: Disaster Grant Administration & 
Reporting | California Department of Housing and Community Development 
 

6. Severability 
 
A. If any provision of this Agreement, or an underlying obligation, is held invalid by a 

court of competent jurisdiction, such invalidity may not affect any other provisions 
of this Agreement and the remainder of this Agreement shall remain in full force 
and effect. Therefore, the provisions of this Agreement are, and shall be, deemed 
severable. 
 

B. The Subrecipient shall notify the Department immediately of any claim or action 
undertaken by or against it which affects or may affect this Agreement or the 
Department and shall take such action with respect to the claim or action as is 
consistent with the terms of this Agreement and the interests of the Department. 

 
7. Waivers 

 
No waiver or any breach of this Agreement shall be held to be a waiver of any prior or 
subsequent breach. The failure of the Department to enforce, at any time, the provisions 
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of this Agreement or to require, at any time, performance by the Subrecipient of these 
provisions shall in no way be construed to be a waiver of such provisions nor to affect 
the validity of this Agreement or the right of the Department to enforce these provisions.  
All waivers by the Department must be in writing to be valid. 
 

8. Uniform Administrative Requirements 
 
The Subrecipient, its agencies or instrumentalities, shall comply with the policies, 
guidelines, and Administrative Requirements of 2 CFR Part 200, et seq., as applicable, 
as they relate to the cost principles, audit requirements, acceptance, and use of federal 
funds under this part.   
 
A. Single Audit Compliance: Funds will not be disbursed to any Subrecipient 

identified by the State Controller's Office (SCO) as non-compliant with the 
Federal Single Audit Act, as described in the Uniform Administrative 
Requirements, Cost Principles, And Audit Requirements for Federal Awards at 2 
CFR 200 Sub-Part F. No funds may be disbursed until compliance with the 
Uniform Guidance is demonstrated to the satisfaction of the Department. 
 

B. Accounting Standards: The Subrecipient agrees to comply with, and administer 
the activity in conformance with, 2 CFR Part 200.300, et seq., and agrees to 
adhere to the accounting principles and procedures required therein, utilize 
adequate internal controls, and maintain necessary source documentation for all 
costs incurred.  
 

C. Suspension and Debarment: By executing this Agreement, Subrecipient verifies 
and affirms that it has not been suspended or debarred from participating in or 
receiving federal government contracts, subcontracts, loans, grants, or other 
assistance programs. Subrecipient further agrees to verify that its Contractors 
have not been suspended or debarred from participating or receiving federal 
government contracts, subcontracts, loans, grants, or other assistance programs. 

 
9. Compliance with State and Federal Laws and Regulations 

 
A. The Subrecipient, its agencies or instrumentalities and contractors shall comply 

with all local, state, and federal laws, statutes, and regulations, as well as policies 
and procedures established by the Department for the administration of -DR-
Workforce, as the same may be amended from time to time.   
 

B. The Subrecipient shall comply with the requirements of 24 CFR 570, the HUD 
regulations concerning Community Development Block Grants, 2 CFR 200, 
Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards, Final Guidance, adopted by HUD at 2 CFR 2400, and all 
federal regulations, rules, and policies issued pursuant to these regulations. The 
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Subrecipient further agrees to utilize funds available under this Agreement to 
supplement rather than supplant funds otherwise available. 

 
10. Authority to Impose Additional Special Conditions 

 
In accordance with 2 CFR 200.208, Department reserves the right and authority to 
impose additional specific conditions issued under this Standard Agreement under any 
of the following circumstances: 
 
A. When, in the Department’s sole discretion, the Department finds that 

Subrecipient has a history of failure to comply with the general or specific terms 
and conditions applicable to the DR-Workforce funds allocated under this 
agreement or to other awards of federally funded grant or loan assistance 
passed through the Department. 

 
B. When Subrecipient fails to meet expected performance goals under this 

agreement. 
 
C. When Subrecipient poses an increased risk for noncompliance based on factors 

including, but not limited to, financial stability, quality of management systems, 
history of performance under Federal awards, history of timeliness under Federal 
awards, history of conformance with terms and conditions of previous federal 
awards, and reports and findings from audits. 

 
D. When, in the Department’s sole discretion, such conditions are necessary to 

ensure timely and compliant performance under the federal award. 
 
Such specific conditions, or special conditions, may include, withholding of authority to 
proceed to the next phase of an Approved Activity until receipt of evidence of 
acceptable performance within a given period of performance, requiring additional 
detailed financial reports, requiring additional Activity monitoring, requiring the 
Subrecipient to obtain technical or management assistance, establishing additional prior 
approvals, or any other condition the Department deems reasonable and necessary to 
safeguard Federal funds. 
 

11. Equal Opportunity Requirements and Responsibilities 
 
The obligations undertaken by Subrecipient include, but are not limited to, the obligation 
to comply with all federal laws and regulations described in Subpart K of 24 CFR Part 
570 and specifically with each of the following, among other things, as the same may be 
amended from time to time:   

 
A. Title VI of the Civil Rights Act of 1964: This act provides that no person shall be 

excluded from participation, denied program benefits, or subject to discrimination 
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based on race, color, and/or national origin under any program or activity 
receiving federal financial assistance. 
 

B. Title VII of the Civil Rights Act of 1968 (The Fair Housing Act): This act prohibits 
discrimination in housing on the basis of race, color, religion, sex and/or national 
origin. This law also requires actions which affirmatively promote fair housing. 

 
C. Restoration Act of 1987: This act restores the broad scope of coverage and 

clarifies the application of the Civil Rights Act of 1964. It also specifies that an 
institution which receives federal financial assistance is prohibited from 
discriminating on the basis of race, color, national origin, religion, sex, disability 
or age in a program or activity which does not directly benefit from such 
assistance. 

 
D. Section 109 of Title 1 of the Housing and Community Development Act of 1974 

[42 U.S.C. 5309]: This Section of Title 1 provides that no person shall be 
excluded from participation (including employment), denied program benefits, or 
subject to discrimination on the basis of race, color, national origin, or sex under 
any program or activity funded in whole or in part under Title 1 of the Act. 

 
E. The Fair Housing Amendment Act of 1988: This act amended the original Fair 

Housing Act to provide for the protection of families with children and people with 
disabilities, strengthen punishment for acts of housing discrimination, expand the 
Justice Department jurisdiction to bring suit on behalf of victims in federal district 
courts, and create an exemption to the provisions barring discrimination on the 
basis of familial status for those housing developments that qualify as housing for 
persons age 55 or older. 

 
F. The Age Discrimination Act of 1975: This act provides that no person shall be 

excluded from participation, denied program benefits, or subject to discrimination 
on the basis of age under any program or activity receiving federal funding 
assistance. Effective January 1987, the age cap of 70 was deleted from the laws.  
Federal law preempts any State law currently in effect on the same topic. 
 

G. Section 504 of the Rehabilitation Act of 1973: It is unlawful to discriminate based 
on disability in federally assisted programs. This Section provides that no 
otherwise qualified individual shall, solely by reason of his or her disability, be 
excluded from participation (including employment), denied program benefits, or 
subjected to discrimination under any program or activity receiving federal 
funding assistance.   
 

H. The Americans with Disabilities Act of 1990 (ADA): This act modifies and 
expands the Rehabilitation Act of 1973 to prohibit discrimination against "a 
qualified individual with a disability" in employment and public accommodations.  
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The ADA requires that an individual with a physical or mental impairment who is 
otherwise qualified to perform the essential functions of a job, with or without 
reasonable accommodation, be afforded equal employment opportunity in all 
phases of employment. 

 
I. Executive Order 11063: This executive order provides that no person shall be 

discriminated against on the basis of race, color, religion, sex, or national origin 
in housing and related facilities provided with federal assistance and lending 
practices with respect to residential property when such practices are connected 
with loans insured or guaranteed by the federal government. 

 
J. Executive Order 12259: This executive order provides that the administration of 

all federal programs and activities relating to housing and urban development be 
carried out in a manner to further housing opportunities throughout the United 
States. 

 
K. The Equal Employment Opportunity Act: This act empowers the Equal 

Employment Opportunity Commission (EEOC) to bring civil action in federal court 
against private sector employers after the EEOC has investigated the charge, 
found "probable cause" of discrimination, and failed to obtain a conciliation 
agreement acceptable to the EEOC. It also brings federal, state, and local 
governments under the Civil Rights Act of 1964. 

 
L. The Uniform Guidelines on Employee Selection Procedures adopted by the 

Equal Employment Opportunity Commission in 1978: This manual applies to 
employee selection procedures in the areas of hiring, retention, promotion, 
transfer, demotion, dismissal, and referral.  It is designed to assist employers, 
labor organizations, employment agencies, licensing, and certification boards in 
complying with the requirements of federal laws prohibiting discriminatory 
employment. 
 

M. The Vietnam Era Veterans' Readjustment Act of 1974 (revised Jobs for Veterans 
Act of 2002): This act was passed to ensure equal employment opportunity for 
qualified disabled veterans and veterans of the Vietnam War. Affirmative action is 
required in the hiring and promotion of veterans. 

 
N. Executive Order 11246: This executive order applies to all federally assisted 

construction contracts and subcontracts. It provides that no person shall be 
discriminated against on the basis of race. 

 
12. Relocation, Displacement, and Acquisition 
 

The Subrecipient shall comply with the provisions of the Uniform Relocation Assistance 
and Real Property Acquisition Policies Act of 1970, as amended, and regulations 
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adopted to implement the Act in 24 CFR Part 42, 49 CFR Part 24, and Section 104(d)of 
the Housing and Community Development Act of 1974 as they apply to the performance 
of this Agreement.  
 

13. Economic Opportunities for Low- and Very Low-Income Persons (Section 3)  
  

A. The Subrecipient and the Subrecipient’s contractors and Developers shall comply 
with Section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. 
1701u), and implementing regulation at 24 CFR, Part 75. The responsibilities 
outlined in 24 CFR Part 75.19 include:  
 
1) Employment and Training: Implementing procedures designed to notify Section 

3 workers about training and employment opportunities generated by Section 3 
covered assistance and Section 3 business concerns about contracting 
opportunities generated by Section 3 covered assistance.  

 
2) Contracting: Notifying potential contractors for Section 3 covered projects of the 

requirements of Part 75, Subpart C and incorporating the Section 3 clause set 
forth below in all solicitations and contracts in excess of $100,000 as required 
at 24 CFR 75.27.  

  
Section 3 Clause  
  
The work to be performed under this contract is subject to the 
requirements of Section 3 of the Housing and Urban Development Act of 
1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 
3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD-assisted Activity covered by 
Section 3, shall, to the greatest extent feasible, be directed to low- and 
very low-income persons, particularly persons who are recipients of HUD 
assistance for housing.   
  
The parties to this contract agree to comply with HUD's regulations in 24 
CFR. Part 75, which implement Section 3. As evidenced by their execution 
of this contract, the parties to this contract certify that they are under no 
contractual or other impediment that would prevent them from complying 
with the Part 75 regulations.   
  
The contractor agrees to send to each labor organization or representative 
of workers with which the contractor has a collective bargaining 
agreement or other understanding, if any, a notice advising the labor 
organization or workers' representative of the contractor's commitments 
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under this Section 3 clause and will post copies of the notice in 
conspicuous places at the work site where both employees and applicants 
for training and employment positions can see the notice. The notice shall 
describe the Section 3 preference, shall set forth minimum number and 
job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; the name and location of the 
person(s) taking applications for each of the positions; and the anticipated 
date the work shall begin.  
  
The contractor agrees to include this Section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR Part 75 and 
agrees to take appropriate action, as provided in an applicable provision of 
the subcontract or in this Section 3 clause, upon a finding that the 
subcontractor is in violation of the regulations in 24 CFR Part 75. The 
contractor will not subcontract with any subcontractor where the contractor 
has notice or knowledge that the subcontractor has been found in violation 
of the regulations in 24 CFR Part 75.   
  
The contractor acknowledges that subrecipients, contractors, and 
subcontractors are required to meet the employment, training, and 
contraction requirements of 24 CFR 75.19, regardless of whether Section 
3 language is included in recipient or subrecipient agreements, program 
regulatory agreements, or contracts.  
  
The contractor will certify that any vacant employment positions, 
including training positions, that are filled (1) after the contractor is 
selected but before the contract is executed, and (2) with persons other 
than those to whom the regulations of 24 CFR Part 75 require 
employment opportunities to be directed, were not filled to circumvent the 
contractor's obligations under 24 CFR Part 75.   
  
Noncompliance with HUD's regulations in 24 CFR Part 75 may result in 
sanctions, termination of this contract for default, and debarment or 
suspension from future HUD assisted contracts.   
  
The contractor agrees to submit, and shall require its subcontractors to 
submit to them, regular reports detailing the total number of labor hours 
worked on the Section 3 Project, the total number of labor hours worked 
by Section 3 Workers, and the total number of hours worked by Targeted 
Section 3 Workers, and any affirmative efforts made during the quarter to 
direct hiring efforts to low- and very low-income persons, particularly 
persons who are Section 3 workers and Targeted Section 3 workers.  
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The contractor agrees to facilitate the training and employment of Section 
3 workers and the award of contracts to Section 3 business concerns by 
undertaking activities such as described in Section 75.25(b) as 
appropriate, to reach the goals set forth in Section 75.23 and in Federal 
Register Vol. 85, No. 189, page 60909, until superseded by HUD in a 
subsequent publication. As of September 29, 2020, the minimum Section 
3 benchmark is twenty-five (25) percent or more of the total number of 
labor hours worked by all workers on a Section 3 project are Section 3 
workers; and five (5) percent or more of the total number of labor hours 
worked by all workers on a Section 3 project are Targeted Section 3 
workers.   
 
The contractor agrees to document actions taken to comply with 
the foregoing requirements, the results of those actions taken and 
impediments, if any. 

 
14. Environmental Compliance 
 

A. The Subrecipient shall comply with the California Environmental Quality Act 
(CEQA) requirements as they apply to this Activity.   
 

B. The Subrecipient shall comply with the Federal Water Pollution Control Act, as 
amended, 33 U.S.C. 1251, et seq., as amended, 1318 relating to inspection, 
monitoring, entry, reports, and information, as well as other requirements 
specified in said Section 114 of the Clean Air Act and Section 308 of the Clean 
Water Act, and all regulations and guidelines issued thereunder. 

 
C. The Subrecipient shall comply with the requirements of the Clean Air Act, 42 

U.S.C. 1857, et seq., as amended.  
 

D. The Subrecipient shall comply with Environmental Protection Agency (EPA) 
regulations pursuant to 40 CFR Parts 15 and 50, as amended. 

 
E. The Subrecipient shall comply with the requirements of the Flood Disaster 

Protection Act of 1973 (42 U.S.C. 4001). The Subrecipient shall assure that for 
activities located in an area identified by the Federal Emergency Management 
Agency (FEMA) as having special flood hazards, that flood insurance under the 
National Flood Insurance Program is obtained and maintained as a condition of 
financial assistance for acquisition or construction purposes (including 
rehabilitation). 

 
F. The Subrecipient shall comply with the requirements of the Residential Lead-

Based Paint Hazard Reduction Act of 1992 and Section 401(b) of the Lead-
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Based Paint Poisoning Prevention Act of 1971. The Subrecipient agrees that any 
construction or rehabilitation of residential structures with assistance provided 
under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 
24 CFR 570.608, and 24 CFR Part 35, Subpart B. Such regulations pertain to all 
CDBG-assisted housing and require that all owners, prospective owners, and 
tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the 
hazards of lead-based paint and explain the symptoms, treatment and 
precautions that should be taken when dealing with lead-based paint poisoning 
and the advisability and availability of blood lead level screening for children 
under seven. The notice should also point out that if lead-based paint is found on 
the property, abatement measures may be required.  

 
G. The Subrecipient shall comply with the Historic Preservation requirements set 

forth in the National Historic Preservation Act of 1966, as amended (16 U.S.C. 
470), the Archaeological and Historical Preservation Act of 1974 (Public Law 93-
291), and the procedures set forth in 36 CFR Part 800, Advisory Council on 
Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement. The Subrecipient shall also 
comply with Executive Order 11593 on the protection and enhancement of the 
cultural environment. In general, this requires concurrence from the State Historic 
Preservation Officer for all rehabilitation and demolition of historic properties that 
are fifty years old or older or that are included on a federal, state, or local historic 
property list. 
 

H. Subrecipient shall comply with all National Environmental Policy Act (NEPA) 
requirements as applicable to the performance of this Agreement as found in 24 
CFR Part 50, 24 CFR Part 58, as applicable, and 40 CFR 1500 – 1508. 
Subrecipient shall not receive authority to incur activity costs until they have 
successfully documented compliance with the applicable NEPA requirements, 
including public noticing and publishing. 
 
The subrecipient understands and agrees that this Agreement does not 
constitute a commitment of funds or site approval, and the commitment of funds 
or approval may occur only upon satisfactory completion of environmental review 
and receipt by the Department of an approval of the request for release of funds 
and certification from HUD or the Department under 24 CFR Part 58. The 
provision of any funds to the Activity is expressly conditioned on the 
Department's determination to proceed with, modify or cancel the Activity based 
on the results of the environmental review. 

 
15. Procurement 

 
The Subrecipient shall comply with the procurement provisions in 2 CFR Part 200.318 – 
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200.326, Procurement Standards as well as all other Administrative Requirements for 
Subrecipient and Cooperative Agreements to State, local and federally recognized 
Indian tribal governments as set forth in 2 CFR 200, et seq., as applicable.  All 
procurements must be conducted in a fair, open, and competitive manner in compliance 
with both the spirit and the letter of applicable federal laws. See the Procurement and 
Contracts section of HCD’s website at Disaster Grant Administration & Reporting | 
California Department of Housing and Community Development 
 

16. Procurement of Recovered Materials 
 
In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the 
Resource Conservation and Recovery Act, the contractor shall procure items 
designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR Part 
247 that contain the highest percentage of recovered materials practicable, consistent 
with maintaining a satisfactory level of competition. The contractor shall procure items 
designated in the EPA guidelines that contain the highest percentage of recovered 
materials practicable unless the contractor determines that such items: (1) are not 
reasonably available in a reasonable period of time; (2) fail to meet reasonable 
performance standards, which shall be determined based on the guidelines of the 
National Institute of Standards and Technology, if applicable to the item; or (3) are only 
available at an unreasonable price.  
 
Pursuant to 30 CFR 247.2, this clause shall apply to items purchased under this 
Agreement where: (1) the contractor purchases in excess of $10,000 of the item under 
this contract; or (2) during the preceding Federal fiscal year, the contractor: (i) 
purchased any amount of the items for use under a contract that was funded with 
Federal appropriations and was with a Federal agency or a State agency or agency of a 
political subdivision of a State; and (ii) purchased a total of in excess of $10,000 of the 
item both under and outside that contract. 
 

17. Construction Standards 
 
The Subrecipient shall ensure that all Approved Activities comply with the following 
requirements, as applicable: 
 
The Architectural Barriers Act of 1968 (42 U.S.C. 4151-4157) 
 
The Architectural Barriers Act (ABA) stands as the first measure by Congress to ensure 
access to the built environment for people with disabilities. The law requires that 
buildings or facilities that were designed, built, or altered with federal dollars or leased 
by federal agencies after August 12, 1968, be accessible. 
 
California Green Buildings Standards Code (CALGreen) (Title 24, Part 11 of the 
California Code of Regulations) 
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All new construction of residential buildings or reconstruction of substantially damaged 
buildings must incorporate California Green Buildings Standards Code (CALGreen). 
 
Sustainability Requirements 
 
All rehabilitation, reconstruction, and new construction must be designed to incorporate 
principles of sustainability, including water and energy efficiency, resilience, and 
mitigating the impact of future disasters. Wherever feasible, the Subrecipient, 
Subrecipient’s and contractors must follow best practices, such as those provided by 
the U.S. Department of Energy.  
 
National Floodplain Elevation Standards 
 
Subrecipients and contractors must comply with the national floodplain elevation 
standards for new construction, repair of substantially damaged structures, or 
substantial improvements to residential structures in flood hazard areas. All structures 
designed for residential use within a 100-year (or one percent annual chance) floodplain 
will be elevated with the lowest floor at least two feet above the base flood elevation 
level and comply with the requirements of 83 FR 5850 and 83 FR 5861. 
 
Wildland-Urban Interface Building Codes (WUI Codes) 
 
All Approved Activities that are located in a CAL FIRE high fire zone must comply with 
applicable WUI codes, found in Title 24, Chapter 7a of the California Building Code, 
which offer specific material, design, and construction standards to maximize ignition- 
resistance.  
 

18. Federal Labor Standards Provisions 
 
The Subrecipient shall always comply, and cause all Activity contractors to comply, with 
applicable federal labor standards, including without limitation, the following: 

 
A. Davis-Bacon Act (40 U.S.C. §§ 3141-3148), which requires that workers receive 

no less than the prevailing wages being paid for similar work in their locality.  
Prevailing wages are computed by the Federal Department of Labor and are 
issued in the form of federal wage decisions for each classification of work. The 
law applies to most construction, alteration, or repair contracts over $2,000. 
 

B. "Anti-Kickback Act of 1986" (41 U.S.C. §§ 51-58), which prohibits attempted as 
well as completed "kickbacks," which include any money, fees, commission, 
credit, gift, gratuity, thing of value, or compensation of any kind. The act also 
provides that the inclusion of kickback amounts in contract prices is prohibited 
conduct in itself. This act requires that the purpose of the kickback was for 
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improperly obtaining or rewarding favorable treatment. It is intended to embrace 
the full range of government contracting. 
 

C. Contract Work Hours and Safety Standards Act - CWHSSA (40 U.S.C. § 3702), 
which requires that workers receive "overtime" compensation at a rate of one and 
one-half (1-1/2) times their regular hourly wage after they have worked forty (40) 
hours in one week. 

 
D. Title 29, Code of Federal Regulations CFR, Subtitle A, Parts 1, 3 and 5, which 

are the regulations and procedures issued by the Secretary of Labor for the 
administration and enforcement of the Davis-Bacon Act, as amended. 

 
The Subrecipient shall maintain documentation that demonstrates compliance with hour 
and wage requirements of this part. Such documentation shall be made available to the 
Department for review upon request. Subrecipient shall be responsible for monitoring 
Developer, contractors, and subcontractors, as applicable, for compliance with these 
provisions. 
 

 
19. State Prevailing Wages 
 

A. The Subrecipient shall ensure that the requirements of California Labor Code 
(LC), Chapter 1, commencing with Section 1720, Part 7 [LC Section 1720-1743] 
pertaining to the payment of prevailing wages and administered by the California 
Department of Industrial Relations are met. 

 
B. For the purposes of this requirement "construction work" includes, but is not 

limited to rehabilitation, alteration, demolition, installation, or repair done under 
contract and paid for, in whole or in part, through this Agreement. All construction 
work shall be done through the use of a written contract with a properly licensed 
building contractor incorporating these requirements (the "Construction 
Contract"). Where the Construction Contract will be between the Subrecipient 
and a licensed building contractor, the Subrecipient shall serve as the "awarding 
body" as that term is defined in the LC. Where the Subrecipient will provide funds 
to a third party that will enter into the Construction Contract with a licensed 
building contractor, the third party shall serve as the "awarding body." Prior to 
any disbursement of funds, including but not limited to release of any final 
retention payment, the Department may require a certification from the awarding 
body that prevailing wages have been or will be paid. 

 
C. The applicable wage rate determination on construction work will be the more 

restrictive of the rate prescribed in LC Section 1770-1784 or the Davis-Bacon 
Wage Determination. 

 
20. Agreements with Contractors  
 



 Workforce Alliance of the North Bay  
18-DRWD-23002 

 Page 18 of 31 
 
   EXHIBIT D  
 

 
18-DR Workforce Development-23002 
Approved Date: 10/24/2023 
Prep Date: 08/29/2024 

A. The Subrecipient shall not enter into any agreement, written or oral, with any 
contractor or other party without the prior determination that the contractor or 
other party is eligible to receive federal funds and is not listed on the Federal 
Consolidated List of Debarred, Suspended, and Ineligible contractors. 

 
The terms “other party” is defined as public or private nonprofit agencies or 
organizations and certain (limited) private for-profit entities who receive grant 
funds from a Subrecipient to undertake Approved Activities. 

 
B. An agreement between the Subrecipient and any contractor or other party shall 

require: 
 

1) Compliance with all State and federal requirements described in this 
Agreement including without limitation those that pertain to labor 
standards, nondiscrimination, Americans with Disabilities Act, Equal 
Employment Opportunity and Drug Free Workplace, and prevailing wages.  
In addition to these requirements, all contractors and subcontractors shall 
comply with the applicable provisions of the California Labor Code. 
 

2) Maintenance of at least the minimum State required Workers' 
Compensation Insurance for those employees who will perform the 
Approved Activities. 

 
3) Maintenance, as required by law, of unemployment insurance, disability 

insurance and liability insurance, which is reasonable to compensate any 
person, firm, or corporation, who may be injured or damaged by the 
contractor, or any subcontractor in performing the Approved Activities. 

 
4) Compliance with the applicable Equal Opportunity Requirements 

described in Section 10 of this Exhibit. 
 

C. Contractors shall: 
 

Perform the Approved Activities in accordance with federal, state, and local 
regulations, as are applicable. 

 
D. Contractors and Subcontractors:  Drug-Free Workplace Act of 1988  

 
1) Publish and give a policy statement to all covered employees informing 

them that the unlawful manufacture, distribution, dispensation, possession, 
or use of a controlled substance is prohibited in the covered workplace 
and specifying the actions that will be taken against employees who 
violate the policy. 
 

2) Establish a drug-free awareness program to make employees aware of a) 
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the dangers of drug abuse in the workplace; b) the policy of maintaining a 
drug-free workplace; c) any available drug counseling, rehabilitation, and 
employee assistance programs; and d) the penalties that may be imposed 
upon employees for drug abuse violations. 

 
3) Notify employees that as a condition of employment on a federal contract 

or grant, the employee must a) abide by the terms of the policy statement; 
and b) notify the employer, within 5 calendar days, if he or she is convicted 
of a criminal drug violation in the workplace. 

 
4) Notify the contracting or granting agency within 10 days after receiving 

notice that a covered employee has been convicted of a criminal drug 
violation in the workplace. 

 
5) Impose a penalty on or require satisfactory participation in a drug abuse 

assistance or rehabilitation program by any employee who is convicted of 
a reportable workplace drug conviction. 

 
6) Make an ongoing, good faith effort to maintain a drug-free workplace by 

meeting the requirements of the act. 
 

21. Rights to Inventions Made Under a Contract or Agreement 
 
If a Federal award meets the definition of “funding agreement” under 37 CFR 401.2(a) 
and the recipient or subrecipient wishes to enter into a contract with a small business 
firm or nonprofit organization regarding the substitution of parties, assignment or 
performance of recipient or subrecipient must comply with requirements of 37 CFR Part 
401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms 
Under Government Grants, Contracts and Cooperative Agreements,“ and any 
implementing regulation issued by the awarding agency. 
 

22. Special Conditions Pertaining to Hazards, Safety Standards and Accident Prevention 
 
A. Use of Explosives: When the use of explosives is necessary for the prosecution 

of the work, the contractor shall observe all local, state, and federal laws in 
purchasing and handling explosives. The contractor shall take all necessary 
precaution to protect completed work, neighboring property, water lines, or other 
underground structures. Where there is danger to structures or property from 
blasting, the charges shall be reduced, and the material shall be covered with 
suitable timber, steel, or rope mats. 

 
The contractor shall notify all owners of public utility property of intention to use 
explosives at least 8 hours before blasting is done close to such property. Any 
supervision or direction of use of explosives by the engineer does not in any way 
reduce the responsibility of the contractor or his Surety for damages that may be 
caused by such use. 
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B. Danger Signals and Safety Devices: The contractor shall make all necessary 

precautions to guard against damages to property and injury to persons. The 
contractor shall put up and maintain in good condition, sufficient red or warning 
lights at night, suitable barricades, and other devices necessary to protect the 
public.  
 

C. Protection of Lives and Health:  The contractor shall exercise proper precaution 
at all times for the protection of persons and property and shall be responsible for 
all damages to persons or property, either on or off the worksite, which occur as 
a result of prosecution of the work. The safety provisions of applicable laws and 
building and construction codes, in addition to specific safety and health 
regulations described by Chapter XIII, Bureau of Labor Standards, Department of 
Labor, Part 1518, Safety and Health Regulations for Construction, as outlined in 
the Federal Register, Volume 36, No. 75, Saturday, April 17, 1971, Title 29 - 
LABOR, shall be observed and the contractor shall take or cause to be taken, 
such additional safety and health measures as the Developer may determine to 
be reasonably necessary. 
 

23. Prohibition Against Payments of Bonus or Commission 
 

The assistance provided under this Agreement shall not be used in the payment of any 
bonus or commission for the purpose of: 

 
A. Obtaining the Department's approval of the Application for such assistance; or, 
 
B. Any other approval or concurrence of the Department required under this 

Agreement, Title I of the Housing and Community Development Act of 1974, or 
the State regulations with respect thereto; provided, however, that reasonable 
fees for bona fide technical, consultant, managerial or other such services, other 
than actual solicitation, are not hereby prohibited if otherwise eligible as program 
costs. 
 

24. Reporting Requirements 
 

A. Subrecipient must timely submit the reports prescribed below. The Department 
reserves the right to request additional detail and support for any report made. 
Reports must be made according to the dates identified, in the formats provided 
by the Department, and via the Department’s online Grants Network portal 
unless otherwise specified at the discretion of the Department. The 
Subrecipient’s performance under this Agreement will be assessed based in part 
on whether it has submitted the reports on a timely basis. 
 
1) Monthly Activity Report: Subrecipient must submit a Monthly Activity 

Report which shall contain the following: (1) a description of the current 
status of the Work; (2) a description of activities to be undertaken in the 
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next reporting period, if the Department requests this; (3) a description of 
problems or delays encountered in Work and course of action taken to 
address them, if applicable; (4) performance metrics as requested by the 
Department and dependent on the type of Activity and (5) a summary of 
the Work’s fiscal status, including award amount, funds drawn, and 
remaining balance. (6) A summary of all Section 3 training opportunities or 
jobs provided, as applicable for covered projects.  
 
Unless otherwise waived in writing by the Department, Monthly Activity 
Reports must begin on the 10th calendar day of the month following one 
full month of time of performance following execution of this Agreement 
and must continue through the receipt and approval by the Department of 
the Activity Completion Report, detailed below. 
 

2) Semi-Annual Labor Standards Report: During the term of construction for 
each Approved Activity, each April 1st and October 1st, the Subrecipient 
must submit the Labor Standards Cover Memo, the HUD Form 4710 and 
the Davis Bacon Labor Standards Report 5.7 (if applicable). These forms 
are located on the Department’s website and are also available upon 
request. 

 
3) Activity Completion Report: At the completion of the CDBG-DR funded 

portion of a Program, the Subrecipient must submit an Activity Completion 
Report as set forth in Exhibit B. The performance metrics are identified in 
Exhibit F.  

 
4) For Financial Reports, see Exhibit B. 

 
25. Fiscal Controls 

 
The Subrecipient shall be responsible for the internal control and monitoring of fiscal 
and programmatic/operational goals and procedures. The Subrecipient shall establish 
and maintain such fiscal controls and fund accounting procedures as required by 
Federal regulations, or as may be deemed necessary by the Department to ensure the 
proper disbursement of, and accounting for, funds paid to the Subrecipient under this 
Agreement.  
 
A. Deposit of Funds: Subrecipient shall maintain separate accounts within 

established bookkeeping systems for the deposit of CDBG-DR funds and 
Program Income. Deposits in minority banks are encouraged.  

 
B. Fiscal Liability: Subrecipients shall be liable for all amounts which are determined 

to be due by the Department, including but not limited to, disallowed or ineligible 
costs which are the result of Subrecipient’s or its contractor’s conduct under this 
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Agreement. Subrecipients shall also be liable for the repayment of all amounts it 
has received under this Agreement and which HUD is seeking reimbursement for 
from the Department. Subrecipient’s obligation to repay the foregoing amounts to 
the Department shall survive indefinitely the expiration or earlier termination of 
this Agreement. Subrecipient shall be notified in writing and shall be permitted to 
respond regarding any controversy or proceeding between the Department and 
HUD arising from this Agreement. 

 
C. Fiscal Records: All financial transactions must be supported by complete and 

verifiable source documents. Records shall provide a clear audit trail and shall be 
maintained as specified in Section 7 herein. 

 
26. Monitoring Requirements 

 
The Department monitors its Subrecipients based upon an assessment of risk posed by 
the Subrecipient and according to specific monitoring criteria per 2 CFR 200.332. 
During the term of this Agreement, the Department shall perform program and/or fiscal 
monitoring of the Subrecipient and Approved Activities to ensure compliance with 
federal and state requirements and timely Approved Activity completion. The 
Subrecipient shall be required to resolve any monitoring findings to the Department's 
satisfaction by the deadlines set by the Department. In the event Subrecipient disagrees 
with a finding and/or any accompanying corrective actions or sanction(s) that are 
associated with such finding, Subrecipient shall follow an appeals process provided by 
the Department. 

 
27. Audit/Retention and Inspection of Records 
 

A. The Subrecipient must have intact, auditable fiscal and program records at all 
times. If the Subrecipient is found to have missing audit reports from the 
California State Controller's Office (SCO) during the term of this Agreement, the 
Subrecipient will be required to submit a plan to the State for submitting the audit 
to the SCO. If the deadlines are not met, the Department may initiate remedies 
for noncompliance in accordance with Section 4 herein. The Subrecipient's audit 
completion plan is subject to prior review and approval by the Department. 
 

B. The Subrecipient agrees that the Department or its designee will have the right to 
review, obtain, and copy all records pertaining to performance of this Agreement.  
The Subrecipient agrees to provide the Department or its designee with any 
relevant information requested and shall permit the Department or its designee 
access to its premises, during normal business hours for the purpose of 
interviewing employees and inspecting and copying such books, records, 
accounts, and other material that may be relevant to a matter under investigation 
for the purpose of determining compliance with California Public Contract Code 
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(PCC) Section 10115 et seq., Government Code (GC) Section 8546.7 and 2 CCR 
1896.60, et seq., and other requirements of this Agreement. The Subrecipient 
further agrees to maintain such records for a minimum period of five (5) years 
after the Department notifies Subrecipient that the HUD/the Department contract 
has been closed according to the record retention requirements at 2 CFR 
200.334. The Subrecipient shall comply with the caveats and be aware of the 
penalties for violations of fraud and for obstruction of investigation as set forth in 
Public Contract Code Section 10115.10. 
 

C. An expenditure which is not authorized by this Agreement, or which cannot be 
adequately documented shall be disallowed and must be reimbursed to the 
Department or its designee by the Subrecipient.   

 
D. Absent fraud or material error on the part of the Department, the determination by 

the Department of the allowability or validity of any expenditure shall be final and 
conclusive. 

 
E. For the purposes of annual audits, Subrecipient shall comply with 2 CFR Part 200 

Subpart F. Pursuant to 2 CFR Part 200 Subpart F, the Subrecipient shall perform 
an annual audit at the close of each fiscal year in which this Agreement is in 
effect. The costs of the DR-Workforce related portion of the audit may be charged 
to the program in accordance with Public Law 98-502, 2 CFR Part 200 Subpart F, 
and Title 25 CCR Section 7122. 
 
1) The audit shall be performed by a qualified State, department, local or 

independent auditor. The agreement/contract for audit shall include a 
clause which permits access by the Department to the independent 
auditor's working papers. 
 

2) If there are audit findings, the Subrecipient must submit a detailed 
response to the Department for each audit finding. The Department will 
review the response and, if it agrees with the response, the audit process 
ends, and the Department will notify the Subrecipient in writing. If the 
Department is not in agreement, the Subrecipient will be contacted in 
writing and informed what corrective actions must be taken. This action 
may include the repayment of disallowed costs or other remediation. 

 
3) The Department shall not approve reimbursement for any expenditures for 

the audit, prior to receiving an acceptable audit report. 
 

4) If so, directed by the Department upon termination of this Agreement, the 
Subrecipient shall cause all records, accounts, documentation, and all 
other materials relevant to the grant activity(ies) to be delivered to the 
Department as depository. 
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F. Notwithstanding the foregoing, the Department will not reimburse the 
Subrecipient for any audit cost incurred after the expenditure deadline of this 
Agreement. 

 
28. Signs 
 

If the Subrecipient places signs stating that the Approved Activity is funded with private 
or public dollars and the Department is also providing financing, it shall indicate in a 
typeface and size commensurate with the Department's funding portion of the Approved 
Activity that the Department is a source of financing through the DR-Workforce 
Program. 
 

29. Insurance and Bonding 
 

A. The Grantee shall have and maintain in full force and effect prior to the start of work, 
and at all times during the term of this Agreement such forms of insurance, at such 
levels as may be determined by the Grantee and the Department to be necessary 
for specific components of the grant activity(ies) described in Exhibit E and pursuant 
to 2 CFR 200 sections on bonding and insurance requirements. Prior to the 
commencement of any work, Grantee shall provide to the Department acceptable 
proof(s) of insurance confirming the required insurance coverages are in effect and 
naming the Department as an additional insured, where applicable.  No insurance 
policy may be cancellable on less than thirty (30) calendar days prior notice to the 
insured and the Department. Grantees are responsible for requiring sufficient 
insurance, including but not limited to liability and workers compensation insurance, 
from all contractors and subrecipients. Grantees are recommended to be listed as 
an additional insured on policies held by contractors or subrecipients for the 
implementation of this award. Where a Grantee insurance policy is required to be 
purchased specifically for the execution or implementation of the activity funded 
through this award, the Department must be listed as an additional insured on the 
declarations page of the policy.  

  
B. Additional Coverages.  In the event that Grantee, and/or any of its Subrecipients or 

Contractors,, will be engaging in any Hazardous Activity as part of the Collective 
Work contemplated by this Agreement, then the party(ies) engaging in any Hazard 
Activity(ies) shall provide to the Department, prior to commencement of any such 
activity(ies), such insurance coverages in such forms and in such amounts as the 
Department may require in its sole discretion.  Such coverages are in addition to all 
other insurance coverages required by this Agreement and shall be imposed on any 
Subrecipient and/or Contractor pursuant to the Subrecipient Agreement or Contract.  
For purposes of the provision, the term "Hazardous Activity" includes the following: 
(a) the removal, storage, and/or transportation of any "hazardous material", as such 
term is defined under federal, state, or local law, ordinance, regulation, or guideline, 
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(b) the removal, storage, or transportation of lead-based paint, (c) blasting, (d) any 
activity which by its nature is abnormally dangerous, and (d) any "ultrahazardous 
activity" as defined in California case law.  In addition to providing proof of such 
required coverages, the party(ies) engaging in the Hazardous Activity(ies) shall 
procure, at its expense prior to the commencement of any work, all required permits, 
licenses, consents, and approvals that are required for the lawful conduct of such 
activities and shall provide adequate written proof thereof to the Department.  No 
Hazardous Activity work may be commenced, or contracted for, prior to the provision 
of the required insurance coverages and licensure proof to the Department.  

 
30. Indemnification 

 
Subrecipient, at its sole cost and expense, shall indemnify, defend, and hold the 
Department and its employees, representatives, attorneys, agents, and their respective 
successors, heirs, and assigns harmless from and against any and all claims, demands, 
actions, costs, losses, damages, and liabilities, whether direct or indirect, and 
regardless of their nature or source, which in any way relate to or arise from the actions 
or inactions of Subrecipient and/or its contractors, subcontractors, employees, owners, 
agents, and representatives in connection with this Agreement and any agreement or 
instruments executed in connection herewith. The obligations of Subrecipient under this 
Section shall survive indefinitely the closeout of Approved Program and the expiration or 
earlier termination of this Agreement. 
 

31. Anti-Lobbying Certification 
 

The Subrecipient shall require that the language of this certification be included in all 
contracts or subcontracts entered into in connection with the Approved Activity(ies) and 
shall certify and disclose accordingly. This certification is a material representation of 
fact upon which reliance was placed when this transaction was made or entered into.   
 
Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by 31 U.S.C. 1352. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and no more than 
$100,000 for such failure. 

 
A. No federal appropriated funds have been paid or will be paid, by or on behalf of 

it, to any person for influencing or attempting to influence an officer or employee 
of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any 
federal contract, the cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any federal contract, grant, loan, or 
cooperative agreement. 

 
B. If any funds other than federal appropriated funds have been paid or will be paid 
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to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this federal contract, 
grant, loan, or cooperative agreement, it will complete and submit Standard Form 
LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

 
32. Conflict of Interest  

 
Pursuant to 24 CFR 570.489(h), no member, officer, or employee of the Subrecipient, or 
its designees or agents, no member of the governing body of the locality in which the 
Program is situated, and no other public official of such locality or localities who 
exercise or have exercised any functions or responsibilities with respect to DR-
Workforce activities assisted under this part, or who are in a position to participate in a 
decision making process or gain inside information with regard to such activities, 
including members and delegates to the Congress of the United States, may obtain a 
financial interest or benefit from a DR-Workforce assisted activity, or have a financial 
interest in any contract, subcontract or agreement with respect to a DR-Workforce 
assisted activity or its proceeds, either for themselves or those with whom they have 
business or immediate family ties, during their tenure, or for one (1) year thereafter. The 
Subrecipient shall incorporate, or cause to be incorporated, in all such contracts or 
subcontracts a provision prohibiting such interest pursuant to the purposes of this 
section. 

    
33. Obligations of Subrecipient with Respect to Certain Third-Party Relationships 
 

The Subrecipient shall remain fully obligated under the provisions of this Agreement 
notwithstanding its designation of any third party or parties for the undertaking of all or 
any part of the Work with respect to which assistance is being provided under this 
Agreement to the Subrecipient. The Subrecipient shall comply with all lawful 
requirements of the Department necessary to ensure that the Work, with respect to 
which assistance is being provided under this Agreement to the Subrecipient, is carried 
out in accordance with the Department's Assurance and Certifications, including those 
with respect to the assumption of environmental responsibilities of the Department 
under Section 104(g) of the Housing and Community Development Act of 1974 [42 
U.S.C. § 5304(g)]. 

 
34. Energy Policy and Conservation Act 
 

This Agreement is subject to mandatory standards and policies relating to energy 
efficiency which are contained in the State Energy Conservation Plan issued in 
compliance with the federal Energy Policy and Conservation Act (Pub. L. 94-163, 89 
Stat. 871). 
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35. State Contract Manual Requirements (Section 3.11, Federally Funded Contracts 
(Rev.  3/03): 

 
A. All contracts, except for State construction projects that are funded in whole or in 

part by the Federal government, must contain a thirty (30) day cancellation 
clause and the following provisions: 
 
1). It is mutually understood between the parties that this contract may have 

been written for the mutual benefit of both parties before ascertaining the 
availability of congressional appropriation of funds to avoid program and 
fiscal delays that would occur if the contract were executed after that 
determination was made. 

 
2).    This contract is valid and enforceable only if sufficient funds are made 

available to the State by the United States Government for the purpose of 
this Program. In addition, this contract is subject to any additional 
restrictions, limitations, or conditions enacted by the Congress or to any 
statute enacted by the Congress that may affect the provisions, terms, or 
funding of this contract in any manner. 

 
3). The parties mutually agree that if the Congress does not appropriate 

sufficient funds for the Program, this contract shall be amended to reflect 
any reduction in funds. 

 
4). The Department has the option to invalidate the contract under the thirty 

(30) day cancellation clause or to amend the contract to reflect any 
reduction in funds. 
 

B. Exemptions from provisions A.1 through A.4 above may be granted by the 
Department of Finance provided that the director of the State agency can certify 
in writing that Federal funds are available for the term of the contract. 

 
C. Gov. Code § 8546.4(e) provides that State agencies receiving Federal funds 

shall be primarily responsible for arranging for Federally required financial and 
compliance audits, and shall immediately notify the Director of Finance, the State 
Auditor, and the State Controller when they are required to obtain Federally 
required financial and compliance audits. 
 

36.   Fraud, Waste, and Abuse 
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A. False, Fictitious or Fraudulent Claims - Warning: Any person who knowingly makes a 

false claim or statement to HUD or the Department may be subject to civil or criminal 
penalties under 18 U.S.C. §287, 1001 and 31 U.S.C. §3729.  

 
B. Detecting, Preventing, and Reporting Fraud - Fraud is a white-collar crime that has a 

devastating effect on the CDBG-DR program because the CDBG-DR program 
beneficiaries are victims of this crime when the CDBG-DR program is abused. The 
Department wants to stop any criminal assault on the CDBG-DR program it 
administers, and in doing so ensure all CDBG-DR funds go to people it was 
designed to help and improve their living conditions.  

 
C. Combatting Fraud - The HUD Office of Inspector General (OIG) is committed to 

protecting HUD’s programs, operations, and beneficiaries from dishonest individuals 
and organizations. HUD cannot combat fraud alone; they rely on Department and 
DR Workforce Development NOFA Applicants to combat CDB-DR program fraud. 
HUD also relies on Applicants for and people receiving HUD benefits, such as: 
tenants receiving rental assistance, borrowers with HUD insured loans, or citizens 
having their communities restored using HUD grants. The HUD OIG Hotline number 
is 1-800-347-3735. This is the primary means to submit allegations of fraud, waste, 
abuse, mismanagement, or Whistleblower related matters for the CDBG-DR 
program to the OIG.
  
HUD OIG accepts reports of fraud, waste, abuse, or mismanagement in the CDBG-
DR program from HUD employees, anyone administering the CDGB-DR program, 
anyone working in the CDBG-DR program, contractors, and the public. 
  
You can report mismanagement or violations of law, rules, or regulations by HUD 
employees or program participants. Fraud, Waste and Abuse in the CDBG-DR 
program and its operation may be reported in one of the following four (4) ways:  
 
1) By email to: hotline@hudoig.gov  
2) By phone: Call toll free: 1-800-347-3735  
3) By fax: 202-708-4829  
4) By mail: - Department of Housing & Urban Development  
 
Office of Inspector General Hotline Manager  
400 Virginia Avenue, SW, Suite 120  
Washington, DC 20024  

 
37.   Whistleblower Protections 
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A. Federal Whistleblower Protection Act (5 U.S.C Section 2302(b)(8)) 
The Federal Whistleblower Protection Act (WPA) protects employees from retaliation 
for making protected disclosures. The WPA also provides penalties for supervisors 
who retaliate against Whistleblowers.  
1) A disclosure is protected under the WPA if the employee discloses information 

the employee reasonably believes to be evidence of: 
a) a violation of any law, rule, or regulation, 
b) gross mismanagement, 
c) a gross waste of funds, 
d) an abuse of authority, or 
e) a substantial and specific danger to public health or safety. 

2) In general, an employee or applicant may make a protected disclosure to 
anyone, including non-governmental audiences, unless the information is 
classified or specifically prohibited by law from release. Options for making a 
protected disclosure include: 
a) Informing a supervisor or someone higher up in management, 
b) Submitting a complaint to the OIG by emailing the OIG at oig@ftc.gov, 
c) Filing a complaint with the Office of Special Counsel (OSC) 

http://www.osc.gov/  
 

B. The California Whistleblower Protection Act (Title 2, Division 1, Chapter 6.5, Article 
3.5, Gov. Code §§ 8548-8548.5) 

 
1) The California Whistleblower Protection Act authorizes the California State 

Auditor to receive complaints from state employees and members of the public 
who wish to report an improper governmental activity. An "improper 
governmental activity" is any action by a state agency or any action by a state 
employee directly related to state government that:  
a) Violates any state or federal law or regulation,  
b) Violates an Executive Order of the Governor, a California Rule of Court, or any 

policy or procedure required by the State Administrative Manual or State 
Contracting Manual, or 

c) Is economically wasteful or involves gross misconduct, incompetency, or 
inefficiency. Complaints received by the State Auditor are confidential, and the 
identity of the complainant may not be revealed without the complainant's 
permission, aside from to an appropriate law enforcement agency conducting 
a criminal investigation. 

2) There are many ways to file a complaint: 
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a) By Telephone 
You may call the Whistleblower Hotline at (800) 952-5665 to file a complaint 
by talking to one of the State Auditor's employees. The hotline generally is 
staffed Monday through Friday from 8:00 a.m. to 5:00 p.m. If you call when 
the hotline is not being staffed, or staff is occupied with other calls, you may 
leave a voicemail message requesting a return call. 

 
b) By Mail or Facsimile 

 You may file a complaint in the form of a letter to the State Auditor addressed 
as follows:  
Investigations  
California State Auditor  
P.O. Box 1019  
Sacramento, CA 95812  

 
Or you may fax the letter to the State Auditor at (916) 322-2603.  
 
As an alternative, you may complete the electronic version of the complaint 
form (which is available on the State Auditor website at auditor.ca.gov), print it 
out, and return it by mail or facsimile as stated above. 

 
c) Online 

Although the State Auditor does not accept complaints by e-mail, you may file 
a complaint online at https://www.auditor.ca.gov/contactus/complaint 

 
The State Auditor will not undertake an investigation unless there is a basis for 
believing that your complaint has sufficient merit to warrant spending 
resources on an investigation. Your complaint should therefore include: 

i. A clear and concise statement of what you are alleging to be improper 
activity and why you believe it is improper.  

ii. The name or other information that clearly identifies the person you are 
alleging has acted improperly and the department where that person 
works.  

iii. The names and contact information for any witnesses who can confirm 
the truth of what you are saying.  

 
iv. Copies of any documents that will support what you are saying. (You 

should not submit original documents, as they cannot be returned.) 
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38. Authority to Post Remediated Versions of Agreement 
 

Subrecipient hereby understands and acknowledges that the Department is obligated 
under federal law to post on the Department’s website copies of all CDBG-DR executed 
contracts. As posted, such contracts must be compliant with federal and state law 
accessibility laws, including the California Government Code Section 11546.7 (2017 
Assembly Bill 434) and the federal Americans with Disability Act, Section 508. The state 
law is most stringent of the two, so all posted documents must meet Web Content 
Accessibility Guidelines 2.0 (WCAG 2.0) accessibility level.  

 
To comply, the Department must utilize document remediation tools that provide the 
compliant formatting. All remediation will only change formatting, color schemes, and 
update any tables so that screen readers can properly read out the content of the table.  
Thus, during remediation, the appearance of this Agreement may change, but under no 
circumstances shall any terms or tenets of the Agreement be changed in anyway. 
Additionally, the Department shall offer website visitors the option to receive a scanned, 
un-remediated copy of this Agreement via email, which option Subrecipient also consents 
to. The foregoing Subrecipient authorizations apply to both this original Standard 
Agreement as well as any and all subsequent amendments thereto.  
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SPECIAL TERMS AND CONDITIONS 
 

 
1. Due Diligence Review  

 
Subrecipient has provided, or will provide, the Department with information about the 
Subrecipient’s experience, processes, policies, and procedures related to the 
management of federal funding by the Subrecipient. These submissions, in addition to 
discussions with the Subrecipient, have been used to inform this Agreement and are 
being materially relied upon by the Department in agreeing to enter into this Agreement.  
 
Should there be substantive changes to the organization, key personnel, methods, 
capacity, policies, or processes of the Subrecipient that impact the implementation of 
this Agreement, the Subrecipient shall promptly notify the Department of said changes. 
 
Subrecipient agrees to timely provide documents and information to the Department in 
order for the Department to facilitate its Subrecipient due diligence as required by 
Federal Register Notice 85 FR 4681. Subrecipient further agrees to comply with the 
requirements, requests, and results of the Department’s due diligence and maintain the 
capacity to carry out disaster recovery activities in a timely and compliant manner at all 
times during the term hereof. 
   

2. Risk Assessment 
 
During the term of this Agreement, Subrecipient agrees to timely provide documents 
and information to facilitate the Department’s Subrecipient risk assessment process. 
Subrecipient further agrees to comply with the requirements, requests, and results of 
the Department’s risk assessment, including participation in Subrecipient monitoring 
events. 
 

3. Special Conditions 
 
Pursuant to Exhibit A, Section 5, and the due diligence and risk assessment referenced 
above, Subrecipient agrees to adhere to the following Special Conditions: 
 
A. Subrecipient will provide the Department with a copy of the training participant 

application forms and written policies and procedures related to application intake. 
  

1) The Department will review the forms and procedures to review whether the 
Subrecipient is collecting adequate information from training participants to 
verify income but also to provide feedback to the program operator as to 
whether program operator is creating barriers to participation through 
cumbersome administrative requirements from the target audience of the 
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workforce development programs. The Subrecipient is responsible for 
resolving areas of improvement that the Department provides to the 
Subrecipient.  
 

2) The forms and written policies must be submitted to the Department for its 
review no later than thirty (30) days before the DR-Workforce funded training 
classes and supportive services are scheduled to begin and pursuant to 
Exhibit A Section 5.B. 
 

3) Subrecipient must submit a response and resolution to all Department- 
recommended improvements within forty-five (45) days of the Department 
providing recommendations to Subrecipient. At Subrecipient’s discretion, it 
may continue with classes during resolution of improvements; however, after 
the 45-day period has passed and the Department has determined, in its sole 
discretion, that Subrecipient has failed to adequately address the 
Department’s recommendations, the Department may request that classes 
pause until the recommendations are implemented to the satisfaction of the 
Department. If the Department makes the request, and the Subrecipient 
chooses to continue classes, HCD may not reimburse costs for classes 
delivered after the request to pause has been made.   

 
B. Subrecipient will provide the Department with a copy of the workforce training 

program written policies and procedures related to the Lake Wildfire Resilience 
Workforce Program (Lake Workforce Program). 

1) The Department will review the Subrecipient’s workforce training program 
policies and procedures related to trainee recruitment and participation but 
also to provide feedback to the program operator as to whether program 
operator is creating barriers to participation through cumbersome 
administrative requirements from the target audience of the workforce 
development programs. The Subrecipient is responsible for resolving areas of 
improvement that the Department provides to the Subrecipient.  

 
2) The written policies must be submitted to the Department for its review no 

later than thirty (30) days before the DR-Workforce funded training classes 
and supportive services are scheduled to begin and pursuant to Exhibit A 
Section 5.B. 

 
3) Subrecipient must submit a response and resolution to all Department- 

recommended improvements within forty-five (45) days of the Department 
providing recommendations to Subrecipient. At Subrecipient’s discretion, it 
may continue with classes during resolution of improvements; however, after 
the 45-day period has passed and the Department has determined, in its sole 
discretion, that Subrecipient has failed to adequately address the 
Department’s recommendations, the Department may request that classes 
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pause until the recommendations are implemented to the satisfaction of the 
Department. If the Department makes the request, and the Subrecipient 
chooses to continue classes, HCD may not reimburse costs for classes 
delivered after the request to pause has been made.   

 
C. Subrecipient will provide the Department with a copy of the Subrecipient’s written 

policies and procedures related to: 
 

1) Subrecipient will develop and implement procurement policies and 
procedures that demonstrate conformity with 2 CFR Part 200.318-327 and 
applicable Federal Register Notices, in conjunction with technical assistance 
from the Department. The Subrecipient will submit the procurement policies 
and procedures to the Department for a review of sufficiency. Procurement 
policies and procedures must be determined to be sufficient by the 
Department in order to clear the grant condition. The condition must be 
cleared in advance of any procurement work performed by the Subrecipient 
and prior to reimbursement/drawdown of any DR-WD funds. 
 

2) Subrecipient will develop and implement federal environmental review 
policies and procedures demonstrating conformity to the rules and regulations 
outlined in 24 CFR Part 58, in conjunction with technical assistance from the 
Department. The Subrecipient will submit the federal environmental review 
policies and procedures to the Department for a review of sufficiency. Federal 
environmental review policies and procedures must be determined to be 
sufficient by the Department in order to clear the grant condition. The 
condition must be cleared in advance of any work performed by the 
Subrecipient and prior to reimbursement/drawdown of any DR-WD funds. 

 
3) Subrecipient will develop and implement policies and procedure that 

demonstrate conformity with the Uniform Relocation Assistance and Real 
Property Acquisition Policies Act of 1970, as amended by the Uniform 
Relocation Act Amendments of 1987 (URA or Uniform Act) and applicable 
Federal Register Notices, in conjunction with technical assistance from the 
Department. The Subrecipient will submit the URA policies and procedures to 
the Department for a review of sufficiency. The URA policies and procedures 
must be determined to be sufficient by the Department in order to clear the 
grant condition. The condition must be cleared in advance of any work 
performed by the Subrecipient and prior to reimbursement/drawdown of any 
DR-WD funds. 

 
4) Subrecipient will develop and implement policies and procedure that 

demonstrate conformity with asset management requirements outlined in 2 
CFR 200.311, 200.313 and 200.314 and applicable Federal Register Notices, 
in conjunction with technical assistance from the Department. The 
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Subrecipient will submit the asset management policies and procedures to 
the Department for a review of sufficiency. The asset management policies 
and procedures must be determined to be sufficient by the Department in 
order to clear the grant condition. The condition must be cleared in advance 
of any work performed by the Subrecipient and prior to 
reimbursement/drawdown of any DR-WD funds. 
 

 
 

 



EXHIBIT F 

DETAILED SCOPE OF WORK, BUDGET, AND APPLICATION 

Name of Program: Lake Wildfire Resilience Workforce Program (Lake Workforce 
Program) 

Grants Network Unique Identifier: Grant # 18-DRWD-23002 

1. Program Overview

THE CDBG-DR ELIGIBLE ACTIVITY(IES):

a) Public Service
b) Public Facility Acquisition
c) Public Facility Improvements

THE NATIONAL OBJECTIVE(S) TO BE ACHIEVED FOR EACH ACTIVITY AS A 
RESULT OF THIS PROGRAM: 

a) Low to Moderate Income individuals (LMI) National Objective
b) LMI National Objective
c) LMI National Objective

THE METHOD OF MEASURING NATIONAL OBJECTIVE FOR EACH 
ACTIVITY:  

a) Limited Clientele (LMC)
b) Limited Clientele (LMC)
c) Limited Clientele (LMC)

THE NUMBER OF INDIVIDUALS BENEFITTING FOR EACH ACTIVITY AS A 
RESULT OF THIS PROGRAM: 

a) Public Service
i. Total beneficiaries: 100
ii. Total low/mod beneficiaries: 100

b) Public Facility Acquisition
i. Total beneficiaries: TBD
ii. Total low/mod beneficiaries: TBD

c) Public Facility Improvements
i. Total beneficiaries: TBD
ii. Total low/mod beneficiaries: TBD

18-DR Workforce Development-23002
Approved Date: 10/24/2023
Prep Date: 08/29/2024
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2. Activity Scope Work (“Work”)

a) Public Service: The CDBG-DR funded Lake Workforce Program will expand
the current program from a statewide tribally focused program to a local and
regionally focused program that serves Lake County low- and moderate- 
income residents, and a particular focus on young adults recently graduating
from high school or an alternative school who are ready to enter the
workforce. The Lake Workforce Program Project will provide a variety of
conservation field work, career exploration and job readiness training,
ecological restoration, wildland fire, forest, and ecological management
knowledge. Additionally, significant participant supportive services will be
provided.

b) Public Facility Acquisition: Public Facilities Acquisition activities are included
to provide a permanent homebase for the workforce development programs.
which will provide the long-term, stable home necessary to build a program
for the community. Trainings will be offered at the proposed public training
facility to be acquired in Upper Lake, a central and accessible location for
Lake County residents. The buildings proposed for use include:

a. a one-story, one-bedroom residence which will be used as an office
space;

b. a large one-story barn on flat ground for a training meeting space; and
c. a large shop and engine bay on flat ground for tool and equipment

storage.

c) Public Facility Improvements: Public Facility improvement activities will be
minor and should be completed within 60 days of site control. A security
system will be installed, including installing a driveway gate, new locks on all
outward facing doors, cameras to monitor sensitive and high value areas, and
locked storage area for staff and trainee personal belongings. Climate control
units will also be added to the office and training room. A generator will be
added and connected to the office to ensure power during local outages.
Upgrades may also include adding gravel to the road as a regular road
maintenance project, for rainy season driving and parking, and the addition of
ADA compliant parking spaces, and bathroom.

3. Budget Worksheet (attached)

The Project budget is included below as Attachments a - c.

Attachment a – Total Activity Budget Worksheet is the overall, detailed project
budget submitted with the application. This budget provides a breakdown of the
Grants Network Budget Worksheet. Only changes to the Total Activity Budget
Worksheet that impact the Grants Network Budget Worksheet will result in either
a budget revision or amendment.
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Attachment b – CDBG-DR Budget Worksheet is the high level, official budget for 
the Project. Any adjustments of this budget will result in either a budget revision 
or amendment. 

Attachment c – CDBG-DR Budget Narrative is included to explain any 
information that affects how CDBG-DR funds will be used in the activity.  It 
includes itemized accounts of how and when the funds will be used, an 
explanation of how projected expenditures were calculated, and any unmet 
budget gaps and information about the viability of the activities included if the 
project is only partially funded.  Changes to this Narrative will not result in a 
budget revision or amendment.  

When applicable, documentation that supports the indirect cost rate and ADCs is 
included as Attachment e. 

4. Performance Measures 
The performance measures have been determined to be required for the monthly 
activity report, at the discretion of HCD and they are in bold below. Each month 
the Subrecipient will report on how the Project has progress on reaching the 
target numbers. The proposed target numbers are based on information provided 
by the Subrecipient in the DR-Workforce NOFA Application. 

 Projected number of LMI beneficiaries (training participants) to participate 
in the Workforce Training Program: 100 

 Projected goal percentage of LMI beneficiaries to participate in the 
Workforce Training Program: 100% 

 Projected number of properties to be acquired:  one (1) 
 Projected number of Public Facilities rehabilitated/improved: three (3) 
 And additional Performance Measures as may be requested. 

 

5. Program Schedule 

The Project Schedule for the Project is included below. 

 Milestone #1: Date projected to Start DR-Workforce activities (incurring 
costs): Within 30 days of execution of the Standard Agreement (SA) 
effective date. 

 Milestone #2: Date projected to begin the Public Facility Environmental 
Review: Within 30 days of execution of the Standard Agreement (SA) 
effective date. 

 Milestone #3: Date projected to have Acquisition Site Control: Within 60 
days of ERR clearance.  

 Milestone #4: Date projected to start construction: Within 60 days of ERR 
clearance. 
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 Milestone #5: Date projected to complete construction: By December 31, 
2025. 

 Milestone #6: Date projected to Start the Training Program: Within 3 
months from construction completion. 

 Milestone #7: Date projected to expend Fifty percent (50%) of the CDBG-
DR awarded funds: June 30, 2025. 

 Milestone #8: Date projected to Expend all CDBG-DR awarded funds: 
January 31, 2026. 

 Milestone #9: Date projected to Close-out: April 30, 2026. 
 For non-Public Service activities, recordation of the 5-Year no 

change of use restriction must be recorded at the time Lake County 
creates such new or combined parcels, and regardless of a single 
existing parcel or new combined parcels, shall be in first (1st) lien 
position against each such parcel, and shall remain in effect from the 
date of recordation and continue for a period of five (5) years from 
the date of issuance of each Lake Wildfire Resilience Workforce 
Program Project occupancy permit.  

 

6. Final Application (attached) 
In addition to the above detail, the Application is attached for further details. In 
the event of a direct conflict between Exhibit F language above and the 
Application, this Exhibit F supersedes the Application to the extent of the conflict.  

Attachments: 

a) Total Activity Budget Worksheet 
b) CDBG-DR Budget Worksheet 
c) CDBG-DR Budget Narrative 
d) Final Application 
e) Indirect Cost documentation – Not applicable 
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Exhibit F - Attachment C 
CDBG-DR Budget Narrative 

 
Workforce Alliance of North Bay - Lake Wildfire Resilience Workforce Program (Lake 
Workforce Program) 

How Expenditures Were Estimated 

Tribal EcoRestoration Alliance (TERA) and Workforce Alliance of the North Bay 
(WANB) projected staff expenses based on actual salaries, benefits, and organizational 
standards. The remaining items were estimated based on a combination of organization 
experience and research.  Items may be purchased for less than the cost below but will 
not exceed it.  All items will be purchased in adherence to the WANB procurement and 
purchasing policy and Code of Federal Regulations and will be both necessary and 
reasonable.  

Itemized List of Funds - Please see the uploaded narrative file for a full 
description of each line item along with justification for purchase. 
Workforce Alliance of the North Bay - Master Budget Table - $4,706,721 CDBG-DR 

WANB CONTRACTED POSITIONS: Total $182,000  
Talent Development Specialist - This full-time position, to be hired if the grant is 
awarded, will handle the case management of participants.  The individual hired will 
have prior experience in case management along with a track record of successful 
participant outcomes. 

 
TERA Public Service Direct Costs: Total 1,176,312 
 
TERA Public Service Direct Costs - This section is for the staff, instructors, On-the-Job 
training payroll, supplies, travel, equipment, and supportive services that are directly 
necessary for the training program.  See the full descriptive narrative for details. 

 

Public Facilities Direct Costs: Total $2,694,722 
TERA Property Acquisition - This is to purchase a property for an estimated $2.2m 
along with acquisition fees/taxes,  associated property improvements,  and expenses for 
support of the property for the duration of the grant.  See the full descriptive narrative for 
details. 

 
Indirect Costs: $121,380 
TERA De Minimis Rate - $121,380 - TERA opted to use the default De Minims Rate of 
10% as they do not have a negotiated indirect cost rate. 

Activity Delivery Costs: Total $374,082 Direct Costs and $158,985 Indirect Costs 

 

SALARIES & WAGES: Total $297,230 

18-DR Workforce Development-23002
Approved Date: 10/24/2023
Prep Date: 08/29/2024
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Exhibit F - Attachment C 
CDBG-DR Budget Narrative 

 
Executive Director - 5% of WANB Executive Director’s, Bruce Wilson, time over 1.75 
years.  He will have full administrative and oversight responsibility for the success of this 
grant and ultimately for the proposed; this will include administrative oversight for 
meeting specific project timelines, completing quality products, negotiating contracts, 
overseeing evaluations, interfacing with the key partners, and serving as the liaison with 
the Housing and Community Development Department.  All other WANB staff report to 
this position.   

Associate Director of Operations - 10% of WANB Associate Director of Operations’, 
Laura Davis, time over 1.75 years overseeing the grant. This position is responsible for 
all aspects of the program from daily oversight, staff training, program performance and 
reporting, and ensuring program compliance. 

Administrative Services Officer - 15% of WANB Administrative Services Officer, Taylor 
Swain, time over 1.75 years overseeing the grant.  This position is responsible for all 
financial management, compliance, invoicing, cash draw, monitoring and reporting. 

Sr. Workforce Development Analyst (Part-time) - 15% of WANB’s Sr. Workforce 
Development Analyst’s, Doug Orlando, time over 1.75 years.  This position will provide 
advice and assistance with compliance with federal and state regulations. 

Grant Manager (Full-time) - This position will assume day to day oversight, coordination 
and management responsibility for the grant project along with training partner 
coordination and oversight.  This will include responsibility for overseeing the evaluation 
of program process and outcomes, interfacing with the key partners, and providing 
liaison with the funders and key stakeholders, designing, adjusting and overseeing 
project timelines and objectives, developing necessary request for proposals and 
contracts, and outreach, marketing and communication on behalf of the grant. 

BENEFITS & TAXES: Total $76,852 

Executive Director - Benefit/taxes for the above position. 

Associate Director of Operations - Benefit/taxes for the above position. 

Administrative Services Officer - Benefit/taxes for the above position. 

Sr. Workforce Development Analyst (Part-time) - Benefit/taxes for the above position. 

Grant Manager - Benefit/taxes for the above position. 

INDIRECT COSTS: $158,985 
Cost Allocation Plan - $158,985 - The WANB Cost Allocation Plan assigns all costs to 
either a directly benefiting grant or to a cost pool.  Cost pools are spread based on staff 
time study, or another reasonable methodology, to assign costs fairly among benefiting 
grants.  This cost allocation plan assigns costs from, but not limited to, legal fees, fiscal 
fees, marketing/outreach, travel, board/staff development, equipment/technology, 
insurance, memberships/dues, audits, supplies, rents/leases.  The Administrative 
Services Officer carefully reviews all costs before assigning to a grant or cost pool to be 
sure that it will spread only to grants that benefit from the cost activity. 
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Exhibit F - Attachment C 
CDBG-DR Budget Narrative 

 
Partial Funding Activity Viability 

The Training Program portion of the Lake Wildfire Resilience Workforce Program is 
scalable to serve fewer trainees if funding availability is limited. The property acquisition 
component has less flexibility. The purchase price of property is not an item that could 
be replaced by other funding sources; if, however, other line items in the proposed 
acquisition budget are not funded due to funding constraints, it is possible TERA could 
fundraise to provide matching funds. The short timeline of the acquisition however 
makes that difficult. TERA will not be able to expand our workforce trainings, however, 
and offer this training program without the training facility.  
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TERA currently offers a wildfire resilience workforce program for Tribal members, with 
a statewide focus. Leveraging foundation, state, and federal funding, we have 
developed a suite of courses that are tailored to the Tribal community, and have been 
received with enthusiasm throughout California. Since our first training program was 
launched in 2021, we have served over 212 people from 53 Tribes through the State of 
California. In total we have offered over 895 hours of training and issued 258 National 
Wildfire Coordinating Group (NWCG) certificates, including Chainsaw Operations S212, 
Firefighter Type 2, L280 Followership to Leadership, S219 Firing Operations, and RT-
130 Firefighter Annual Refresher course. 
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Milestone #1: Date projected to Start DR-Workforce activities (incurring costs) 

Programs that have Public Facility activities (rehab/improvements/acquisition) must commence the Environmental 
Record Review process within 30 days from effective date of the SA. 

5/1/2024 Milestone #2: Date projected to begin the Public Facility Environmental Review 

Programs that have Public Facility Acquisition activities must successfully complete Acquisition or lease within 60 
days from Environmental Record Review (ERR) clearance. 

9/1/2024 Milestone #3: Date projected to have Acquisition site Control 

Programs that have Public Facility construction related activities (rehab/improvements) must successfully begin to 
incur Construction costs within two (2) months from ERR clearance or, if applicable, from acquisition/lease 
completion. 

8/01/2024 Milestone #6: Date projected to start the Training Program 

Fifty percent (50%) of the Program funds must be expended at least ten (10) months prior to the Expenditure 
Deadline and serve fifty percent (50%) of its Beneficiaries identified in the application no later than six (6) months 
prior to the Expenditure Deadline. 

3/1/2025 Milestone #7: Date projected to expended Fifty percent (50%) of the CDBG-DR 
awarded funds 

Subrecipient must serve one hundred percent (100%) of its Beneficiaries identified in the application prior to the 
Expenditure Deadline and expend all program funds by January 31, 2026. 

1/31/2026 Milestone #8: Date projected to Expend all CDBG-DR awarded funds 

1/31/2026 Milestone #9 Date projected to Close-out 
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Organization Name: Program Name: 

DUPLICATION OF BENEFITS AFFIDAVIT 
INSTRUCTIONS  
The affidavit is divided into three (3) components: 

1. Funding Sources
2. Attachments
3. Signature of Authorized Representative

Read each component in full and provide the accurate information. 

Part 1. Funding Sources 
This affidavit must be completed by all applicant(s) that have applied for and/or received any 
assistance from the CDBG-DR funded State of California 2018 DR-Workforce Program being 
offered by the California Department of Housing and Community Development (HCD) and 
signed by the Authorized Representative. The information within this affidavit will provide the 
California Department of Housing and Community Development (HCD) with vital information for 
processing the application required by the Stafford Act Section 312 on Duplication of Benefits. 
In the table below, indicate with an “X” the program(s) for which you are applying AND any 
program you have received funds from. Also state the purpose of the assistance and status of 
the funds. 

Source 
INSTRUCTION NOTE: Please 

add further sources as 
necessary if they are not listed 
below (REMOVE THIS UPON 

COMPLETION) 

Purpose of 
Assistance 

Ex: Economic 
Development public 

services, 
Rehabilitation & 
improvements of 
public facilities 

Current Status 
of Funds 

Ex: Obligated from 
FEMA, Pending 
Approval, etc. 

Amount 
Received ($) 

U.S. Department of Housing
and Urban Development

FEMA National Flood
Insurance

FEMA Individual Assistance or
Public Assistance

FEMA Hazard Mitigation Grant
Program (HMGP)

Small Business Administration

U.S. Army Corps of Engineers

U.S. Department of
Transportation
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N/A $0
N/A $0
N/A $0
N/A $0
N/A $0
N/A $0

N/A $0

Tribal EcoRestoration Alliance



Part 2. Attachments
Attached to this affidavit are copies of any and all acceptable document for each of the above 
referenced sources of funds identified as a result of the August 2018 and November 2018 fires, 
identified as presidentially declared disasters, DR-4382 and DR-4407. 

Part 3. Signature(s)
I certify that the information provided in this affidavit is true and accurate to the best of my 
knowledge. I understand that if this information is not correct, it may affect the amount of 
any funds I may receive or may lead to the recapture of disbursed funds by HCD and/or 
HUD. 

___________________________________________ _______________________________________
Authorized Representative Printed Name Organization

___________________________________________ _______________________________________
Authorized Representative Signature Date  

Federal Economic
Development Agency

CARES Act / American Rescue
Plan Act

State and Local Level Housing
Department
State and Local Emergency
Management Agency
State and Local Department of
Transportation

Insurance

Philanthropic Funds

Utility Settlement

Budgeted Local Funds

Other:

Other:

____________________________________ __
thorized Representattttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttttivii e 
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Lindsay Dailey Tribal EcoRestoration Alliance

N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A

N/A
N/A

$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0

04/30/2024



WARNING: The information provided on this form is subject to verification by the State of California and the 
U.S. Department of Housing and Urban Development (HUD) at any time. Title 18, Section 1001 of the U.S. 
Code states that knowingly and willingly making a false or fraudulent statement to a department of the United 
States Government can result in termination of assistance and civil and criminal penalties. 
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Harry Lyons  
Board President  
Lake County Resource Conservation District 
889 Lakeport Blvd, Lakeport, CA 
lyons.harry@att.net 
 
February 12, 2024 
 
Re: Lake Wildfire Resilience Workforce Program (LWRWP) 
 
DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT,  
DIVISION OF FEDERAL FINANCIAL ASSISTANCE 
2020 W. El Camino Avenue, Suite 200 
Sacramento, CA 95833 
(916) 263-2771 
www.hcd.ca.gov 
 
To Whom It May Concern, 
 
The Lake County Resource Conservation District (LCRCD), a Special District of California, enthusiastically supports 
the Workforce Alliance of the North Bay and the Tribal EcoRestoration Alliance’s (TERA) joint proposal to the HCD’s 
Community Development Block Grant - Disaster Recovery entitled “Lake Wildfire Resilience Workforce Program 
(LWRWP)”.  
 
The LCRDC works to promote and facilitate the conservation and sustainable use of natural resources within Lake 
County. The RCD has strong and deep relationships with Lake County governmental bodies, such as the County of 
Lake and the Risk Reduction Authority (RRA), a Joint Power Agreement with local governmental representation 
from across the County, including the Board of Supervisors, individual cities, fire protection districts, and Tribes.  
 
The Tribal EcoRestoration Alliance (TERA) and the LCRCD collaborate to bring wildfire safety and resilience to our 
local community by building Tribal capacity to lead natural resource management efforts in our county. We work 
with TERA to help bridge relationships between private landowners, government officials, and Tribal leaders. We 
have used the TERA’s On-the-Job participants and InterTribal hand crews and are eager to support their new 
cohorts of trainees. 
 
TERA’s training programs are essential to our efforts because we are witnessing a shortage of trained workers and 
there are so few job training programs in our area. While there is an abundance of funding increasingly available 
for wildfire resilience work, it is challenging to find skilled professionals to do the necessary work. TERA’s efforts to 
increase and enhance natural resource careers in our area are vital to the safety of the local community. We need 
knowledgeable, skilled workers to implement the required work to create landscape-scale wildfire resilience. 
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If you have any questions please don’t hesitate to contact me. 
 
Sincerely, 

Harry Lyons 
Harry Lyons  
Board President  
Lake County Resource Conservation District 
707.540.2015 
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1 
 

 

 

United States 
Department of 
Agriculture 

Forest 
Service 

Mendocino National Forest 
Upper Lake Ranger District 

10025 Elk Mountain Road 
Upper Lake, CA 95485 
707-275-2361 
TDD: 711-Relay Service 

 

File Code:7740 
Date: February 13, 2024 

 
DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT, 
DIVISION OF FEDERAL FINANCIAL ASSISTANCE 
2020 W. El Camino Avenue, Suite 200 
Sacramento, CA 95833 
(916) 263-2771 
www.hcd.ca.gov 

 
Re: Lake Wildfire Resilience Workforce Program (LWRWP) 

To Whom It May Concern, 

the Mendocino National Forest. The mission of the Forest Service is to sustain the health, 
diversity, and productivity of the nati
future generations. As part of this mission, we protect and manage the Mendocino National 
Forest to maintain and restore healthy watersheds and diverse fire-adapted plant and animal 
communities. In addition to managing wildfires, we also manage the land with prescribed fire 
and other tools in order to protect values at risk and reduce the chance of unwanted consequences 
in the event of a wildfire, including protecting nearby communities within the Wildland Urban 
Interface (WUI). 

 
 been deeply involved with the Tribal EcoRestoration Alliance (TERA) since its inception in 

training. We have also entered into agreement with the TERA crew to perform fuels reduction 
work in the Mendocino National Forest on behalf of community safety and wildfire resilience. 
TERA has provided a vital link to training the Tribal community and I am excited to see their 
plans to expand these offerings to the community through this grant. 

 
The Mendocino National Forest is working to plan for, prevent, and safely respond to wildland 
fire. This is a coordinated effort that requires collaborations between other federal agencies and 
local, state, and tribal governments. Each year, we try with variable success to hire 
approximately 40 seasonal firefighters to carry out our resource management work and respond 
to wildfires to build their experience hopefully bring them on board permanently. However, 
recruitment in our rural area can be very difficult and locals often do not have access to training 
opportunities. We need hirees to come onboard with certain essential skill sets to effectively fill 
most roles. 
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2 
 

that  training programs, especially expanded to Lake County youth and low to moderate 
income residents, and with increased stability through a training facility, could help contribute to 

training program as much as possible (and indeed we have hired some of them through our 
seasonal On Call (OC) program) in order to offer long term, stable careers for Lake County 
residents. Our priority is to keep our community safe from wildfire and disasters. 

 
If you have any questions, please  hesitate to contact me at frank.aebly@usda.gov, or 707- 
275-1401. 
same. Thank you. 

 
Sincerely, 

Digitally signed by Frank Aebly 
Date: 2024.02.13 12:14:37 -08'00' 

Frank Aebly, Ph.D. 
District Ranger 
Upper Lake and Covelo Ranger Districts 

Frank Aebly 
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Itemized List of Funds 
 

 

WANB - Master Budget Table 

TOTAL Proposal Cost: Total $4,969,614.20  Funds Request: $4,706,721.40 

 

Public Service Direct Costs: Total $1,621,204.66 Funds Request: $1,358,311.86 

CONTRACTED POSITIONS: Total $182,000 Funds Request: $182,000 

Talent Development Specialist - This full-time position, to be hired if the grant is awarded, will handle 
the case management of participants.  The individual hired will have prior experience in case 
management along with a track record of successful participant outcomes. 

SUBRECIPIENTS: Total $1,439,204.66 Funds Request: $1,176,311.86 

TERA Public Service Direct Costs - See TERA section below 

 

Public Facilities Direct Costs: Total $2,694,721.90 Funds Request: $2,694,721.90 

SUBRECIPIENTS: Total $2,694,721.90 Funds Request: $2,694,721.90  

TERA Property Acquisition - See TERA section below 

 

Activity Delivery Costs: Total $374,082.23 Funds Request: $374,082.23 

SALARIES & WAGES: Total $297,230.33 Funds Request: $297,230.33 

Executive Director - 5% of WANB Executive Director’s, Bruce Wilson, time over 1.75 years.  He will 
have full administrative and oversight responsibility for the success of this grant and ultimately for the 
proposed; this will include administrative oversight for meeting specific project timelines, completing 
quality products, negotiating contracts, overseeing evaluations, interfacing with the key partners, and 
serving as the liaison with the Housing and Community Development Department.  All other WANB staff 
report to this position.   

Associate Director of Operations - 10% of WANB Associate Director of Operations’, Laura Davis, time 
over 1.75 years overseeing the grant. This position is responsible for all aspects of the program from 
daily oversight, staff training, program performance and reporting, and ensuring program compliance. 

Administrative Services Officer - 15% of WANB Administrative Services Officer, Taylor Swain, time 
over 1.75 years overseeing the grant.  This position is responsible for all financial management, 
compliance, invoicing, cash draw, monitoring and reporting. 

Sr. Workforce Development Analyst (Part-time) - 15% of WANB’s Sr. Workforce Development 
Analyst’s, Doug Orlando, time over 1.75 years.  This position will provide advice and assistance with 
compliance with federal and state regulations. 

Grant Manager (Full-time) - This position will assume day to day oversight, coordination and 
management responsibility for the grant project along with training partner coordination and oversight.  
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This will include responsibility for overseeing the evaluation of program process and outcomes, 
interfacing with the key partners, and providing liaison with the funders and key stakeholders, designing, 
adjusting and overseeing project timelines and objectives, developing necessary request for proposals 
and contracts, and outreach, marketing and communication on behalf of the grant. 

BENEFITS & TAXES: Total $76,851.90 Funds Request: $76,851.90 

Executive Director - Benefit/taxes for the above position. 

Associate Director of Operations - Benefit/taxes for the above position. 

Administrative Services Officer - Benefit/taxes for the above position. 

Sr. Workforce Development Analyst (Part-time) - Benefit/taxes for the above position. 

Grant Manager (Full-time) - Benefit/taxes for the above position. 

INDIRECT COSTS: $279,605.41 Funds Request $279,605.41 

TERA De Minimis Indirect Rate - $120,620.47 - TERA has neither a negotiated indirect cost rate nor a 
cost allocation plan and elects to use the default 10% De Minimis Indirect Rate.  

Cost Allocation Plan - $158,984.95 - The WANB Cost Allocation Plan assigns all costs to either a 
directly benefiting grant or to a cost pool.  Cost pools are spread based on staff time study, or another 
reasonable methodology, to assign costs fairly among benefiting grants.  This cost allocation plan 
assigns costs from, but not limited to, legal fees, fiscal fees, marketing/outreach, travel, board/staff 
development, equipment/technology, insurance, memberships/dues, audits, supplies, rents/leases.  The 
Administrative Services Officer carefully reviews all costs before assigning to a grant or cost pool to be 
sure that it will spread only to grants that benefit from the cost activity. 

 

 

 

TERA - Partner, Subrecipient  
 
Activity Direct Costs - Total Cost: $1,439,204.66 Funds Requested: $1,176,311.86 
 
Salaries and Wages: Total Cost $570,824.48 Funds Request: $473,544.48 
 
> Training Manager @$40.87/hour for 2,766 hours, based on a $85,000 annual salary. 100% FTE for 
1.33 years. The Training Manager will be a new hire and will oversee all aspects of the Workforce 
development training program. They will coordinate and manage all the different program offerings, 
guest instructors, trainees, and provide portions of the instruction.  
>6 Crew Mentors @$26/hour for 2,187 hours total, approximately 365 hours per Crew Mentor over the 
course of the grant. These 6 crew mentors are current TERA crew members and will be active 
throughout the trainings to assist trainees and provide director mentorship during trainings and OJT.  
>Project Manager @40.87/hour for 3640 hours, based on a $85,000 annual salary at 100% FTE for the 
course of the grant - 1.75 years. This will be a new hire and will work closely with Executive Director to 
oversee the entirety of TERA’s scope of work for this grant, including timeline, deliverables, and 
oversight of both the Workforce development program, public facility acquisition, and the primary liaison 
with WANB. They will also be responsible for working with the TERA Finance Manager to track 
expenses, and support WANB staff with reporting.  
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>Outreach Coordinator @$31.25/hour for 1820 hours, based on a $65,000 annual salary at 50% FTE 
for the course of the grant - 1.75 years. This will be a new hire that will dedicate their time to community 
outreach and recruitment efforts, including coordinating and presenting at the outreach and registration 
events. 
> Human Resources Manager @$33.65/hour for 910 hours over the span of the project, based on an 
annual salary of $70,000. This is an existing TERA staff position. In the direct activity cost role, the HR 
Manager will onboard all the trainees, assist with documentation, and provide soft skills training.   
>Finance Manager @38.46/hour for 910 hours, based at 25% FTE for the course of the grant - 1.75 
years. This is an existing TERA staff position that will oversee all financial accounting such as 
transactions, invoicing, and project budget management.  
> Executive Director @$52.88/hour for 364 hours, based on an annual salary of $110,000. In the direct 
activity cost role, the Executive Director will support every offered training program development and 
implementation by developing appropriate criteria and providing instruction. The ED will also work 
closely with the Project Manager and the Contracted Property Acquisition Technical Support team to 
secure the Public Facility Acquisition and set it up for training once purchased.  
> Stewardship Manager @$36.06/hour for 364 based on a $75,000 annual salary at 10% FTE for the 
duration of the grant - 1.75 years. This is an existing TERA staff position that will support the training 
program and provide mentorship to the trainees.   
> On-the-Job-Training (OJT) Participants @$19/hour for 2 cohorts of 10 participants with over 32, 8 
hour days for a total of 5120 hours for 20 people. TERA holds State and Federal contracts to conduct 
fuel reduction and vegetation management around Lake County. Some trainees will graduate from the 
EcoCultural Fuels Reduction Training and will continue to develop their professional skills via TERA’s 
OJT program. These participants will be provided wages through matching general operating funds. 
 
Benefits and Taxes: Total $282,007.18 Funds Request: $232,394.38 
 
The TERA staff receive benefits that include: paid time off (PTO) for holiday, vacation, sick leave, 
training, health insurance, 401K match, worker's comp, disability insurance, education assistance, and 
phone reimbursements. Benefits are 39% of staff salary and employer taxes are 12%, for a combined 
total of 51% of staff salary. The hourly rates shown below are in addition to the wages above.  
> Training Manager @$20.84/hour for 2,766 hours  
>6 Crew Mentors @$9.10/hour for 2,187, shared between 6 people 
>Project Manager @$20.84 for 3,280 hours  
>Outreach Coordinator @$15.94/hour for 1,820 hours  
> Human Resources Manager @$17.16/hour for 910 hours  
> Finance Manager @$19.62/hour for 910 hours 
>Executive Director @$26.97/hour for 364 hours  
>Stewardship Manager @$18.39/hour for 364 hours  
>On-the-Job-Training (OJT) Participants @$9.69/hour for 5120 hours, shared between 20 people. 
These benefits and employer taxes are provided  through matching general operating funds. 
 
Contracted Instructors: Total $45,000 Funds Request: $45,000 
 
TERA contracts subject matter experts to provide instruction on specific topics throughout the training 
programs. Guest Instructors are paid $125/hour. TERA expects to contract a minimum of 3 Instructors to 
work with TERA for at least 15 days each (see calculations in course description writeup in Training 
Scope of Work). 
 
Supplies: Total $146,028 Funds Request: $146,028 
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TERA’s workforce development programs largely consist of direct on-the-ground Wildland and Forestry 
Fire and Ecological Restoration training. This means that the participants learn to use a variety of tools 
and equipment. All items will be purchased in adherence to the WANB procurement and purchasing 
policy and Code of Federal Regulations.  
 
TERA manages a large inventory of tools, PPE, and chainsaws for existing staff and program use; the 
tools and supplies listed below are required for the additional training program we are developing with 
this grant and to outfit the training facility with basic tools necessary to run a training center. All supplies 
are to be used exclusively on this grant for the duration of the grant period, and will be incorporated into 
TERA’s tool cache upon completion of the grant, thereby building our capacity to continue offering these 
training programs into the future.  
 
 >Fire Hand Tools 50 tools at approximately $100/item. These include McLeods, shovels, etc. These 
tools are used to manage, manipulate, and put out fires.  
 >Radios 20 radios at $2,200/unit. HAM radios are a vital tool in fire management and are critical in rural 
and forested areas, like Lake County, to communicate between on the ground teams. This will also 
provide emergency contact to EMS in case of an emergency while working or training in remote areas. 
 >PPE 20 chaps at $150/unit. Chaps are personal protective gear that keeps people safe from wildfire 
and prescribed fire. They will be used for training and OJT crew members.    
> Full Fire PPE: 10 at $2,000/each. These will be utilized by TERA trainers and staff, as well as trainees 
participating in Firefighting training courses.   
> Chainsaw 5 chainsaws at $1,200/unit. TERA will provide S212 chainsaw operation courses and for 
OJT crew members. 
>Chainsaw Fuel: $1,000 of chainsaw fuel to run the chainsaws listed above. Chainsaw fuel can cost 
$25 per 3 liters, this funding will provide at least 120 liters of the fuel.  
> Chainsaw parts: 100 at $25/unit. These will be utilized to repair and adjust chainsaws as necessary 
for and during chainsaw courses provided to the trainees.  
>Food for trainings: Lunch during trainings will be provided during training days that are in remote rural 
areas without the possibility of attaining food from other sources. This will allow for the continuation of 
programming without hindrance, as trainings happen out on the land and in a location where lunch is not 
easily accessible. Lunch will be provided to each student and instructor. Each lunch will be no more than 
$20. This link has the specific table breakdown of calculated costs.  
> Smokechaser: 30 @ $300. These are firefighting backpack pumps that will be used and taught.  
> Presentation Equipment: 1 at $2,699. This will include a camera and speakers that will be utilized to 
conduct hybrid in-person/virtual trainings that are based at the TERA training facility. TERA has an 
existing simple video conferencing setup that will be used for staff teleconferencing.  
> Television with Stand: 1 at $4,000. This will be used for classroom based training presentations and 
for hybrid training sessions. TERA has an existing simple video conferencing setup that will be used for 
staff teleconferencing.  
 
TERA’s Outreach Coordinator, Project Manager, HR Manager will need office equipment, electronics, 
and other supplies in order to implement the outreach and marketing plan, and provide direct services to 
the trainees.  
>Office Printer: 2 printers at $500 each. This will be used to print onboarding documents, employee 
handbooks, and other HR materials, educational materials, training agendas, etc.  
>Commercial Multifunction Printer: 1 at $4,999. This will be used to print, copy, and scan all 
commercial scale printing needs for curriculum needs. The NWCG coursework is a set curriculum that 
follows nationally accepted industry standards, and often requires large workbooks for coursework; for 
example the standard chainsaw class, S212, has a PDF book available online that is over 200 pages 
long, which is typical for NWCG courses. Lakeport, being a rural area, does not have a large print and 
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copy center, and we have had trouble acquiring printed materials in a timely fashion. We will use 
programmed billing codes on the printer to ensure that we are only billing the printer for this grant’s 
purposes.  
>Office Supplies: 40 count of miscellaneous office supplies at an average of $50/item. This will include 
but not limited to, printer ink, keyboards and mouses, paper stock, electric pencil sharpener, paper 
cutter, laminator, etc.    
>Laptops: 3 laptops for new staff at $850/unit. The laptops will be used by the incoming staff to carry 
out their managerial and coordinating duties solely for this project.  
> Desktop: 1 at $1,500. This will be used by administrative staff to carry out managerial and GIS 
mapping needs solely for this project.  
>Janitorial Supplies: 30 items at $50 each. This includes all necessary cleaning supplies to ensure 
health and hygiene of TERA staff and workforce development training participants (sanitizer, toilet paper, 
hand towels, soap, etc.).  
>Tabling Supplies: $2,500 for Tabling Kit. TERA will develop a tabling kit for the Outreach Coordinator 
to utilize when attending events to promote the programs and recruit trainees. The tabling supplies will 
include a banner, table cloth, table, posters, etc.  
 
TERA’s workforce development program works with fire, chainsaws, and other potentially dangerous 
materials and situations. Thus, for the highest level of responsibility to staff and training participants, 
TERA needs medical supplies and equipment in case of emergencies.  
>Trauma Bag: 5 at $250/each. These will be placed in each building (3) and vehicle (2) that TERA uses 
for training.  
> Medical Equipment: 1 at $1,000. This will be a comprehensive life-saving kit with over 250 medical 
supplies.  
> Tourniquet Belts: 12 at $160/each. This are in case of major blood loss stemming from a large 
wound.  
>Defibrillator/AED: 1 at $1,500. In case of heart-stopping emergencies, TERA will keep this on hand.  
 
Travel: Total $2,345 Fund Request: $2,345 
>Mileage: 3,500 miles at the GSA rate of 0.67 cent per mile. Lake County is a large and rural county that 
will require significant travel to attend all intended outreach events and high schools.  
 
Equipment: Total $175,000 Funds Request: $175,000 
 
TERA currently manages a fleet of vehicles equipped to support our existing staff. We have one work 
truck to transport crew members, one passenger truck for office staff to use for site visits and field work, 
one UTV, and a Type 6 small fire truck that are all used for training. Additional equipment will be needed 
to provide a full training experience to trainees, as outlined below.  
 
>Truck 1 truck at $35,000. The truck will be used to transport the TERA staff, trainees, and equipment 
to and from remote work locations, which often requires 4-wheel drive. The truck will be the primary 
vehicle for transporting grant staff to trainings and work sites, as existing vehicles are not sufficient to 
transport the added staff and trainees funded by this grant. Lease options are available for 
approximately $1,800/month for 18 months + delivery and pickups fees, but a purchase will help build 
TERA’s capacity to continue offering this program into the future.  
 
> Water Tender: 1 at $75,000. Water Tenders are used to haul and distribute water for firefighting. This 
Water Tender will be used to train participants on how to use this piece of equipment. Given that Water 
Tender rentals in Lake County are approximately $6,200/4 weeks, which quickly equates to over $75,000 
over the course of the grant, which indicates that purchasing a Water Tender is the most cost efficient 
option and is a key piece of equipment required for firefighter training. 
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> Wood Chipper: 1 at $50,000. Wood chipping is a critical tool for managing hazardous vegetative 
material and is frequently used for landscape stewardship. This chipper will be taught and used during 
the experiential trainings and to manage the property intended to be purchased. Ability to use a wood 
chipper is a valuable workforce skill.  
 
Participant Supportive Services 
 
Trainee Participation Costs: Total $116,000 Fund Request: $0 
>Stipends: $100 stipends per participant per training day. Stipends are a critical mechanism to ensure 
that the trainee participants are able to attend the all-day trainings. Many participants need to take time 
off of work or otherwise economically rationalize the time expenditure. This link has the specific cost 
calculations to determine the total cost. These funds are provided through matching general operating 
funds, as direct wages are not an eligible cost in this grant. 
 
Work Wear and Gear Supplies: Total $65,750 Fund Request: $65,750 
Upon the initial intake and eligibility determination, participating trainees will have access to receive 
personal protective equipment (PPE), work wear, and equipment, depending on the enrolled training 
programs. Each 100 unique individuals will receive a minimum of one PPE set. Within that 100, TERA 
expects 50 to continue additional training. Those individuals will then also have access to additional 
workwear and equipment. All items will be purchased in adherence to the WANB procurement and 
purchasing policy and Code of Federal Regulations. 
>PPE: 100 sets at $50 each. This will include: eye protection, ear protection, and leather work gloves. 
This will be exclusively for trainees and staff that are working exclusively on this grant, as the rest of the 
TERA staff have their gear covered by other funds.  
> Workwear: Workwear costs will range between $30-150 per piece, with 50 of each purchased. This 
includes: Durable canvas pants, long sleeve shirt, T-shirt, warm winter jacket, beanie, and a baseball hat. 
This will be exclusively for trainees and staff that are working exclusively on this grant, as the rest of the 
TERA staff have their gear covered by other funds.  
> Raingear: Outdoor training occurs during all seasons, including during the cold and wet winter. 
Raingear will be used by both the TERA staff trainers and training participants when working and 
learning outdoors in inclement weather. This will be exclusively for trainees and staff that are working 
exclusively on this grant, as the rest of the TERA staff have their gear covered by other funds.  
> Fire rated boots: 50 at $425 each. These boots are a safety requirement for working with and around 
fire, such as will occur during the Firefighter Type 2 and Firing Operations certificate course and the 
EcoCultural Fuels Training. This will be exclusively for trainees and staff that are working exclusively on 
this grant, as the rest of the TERA staff have their gear covered by other funds.  
>Misc. gear: this includes 50 backpacks ($100 each) and a water bottle ($25 each) and will be used by 
trainees while out in the field. This will be exclusively for trainees and staff that are working exclusively 
on this grant, as the rest of the TERA staff have their gear covered by other funds.  
 
 
Childcare: Total $26,250 Fund Request: $26,250  
Some participants may require childcare to attend the suite of trainings. TERA’s HR Manager and 
WANB’s Talent Development Specialist, will help determine the need and will provide childcare 
reimbursement, as needed. This funding has been set aside for 25 participants requesting 15 days worth 
of childcare services at $70/day. $70 is the standard rate of daily childcare in Lake County.  
 
Transportation: Total $25,000 Fund Request: $25,000  
Transportation reimbursements may be provided to 50 training participants up to $500 over the duration 
of the training. Participants will need to show proof of transportation cost, mileage, public transportation 
receipts or tickets, etc, to receive reimbursement.  
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Property Acquisition Direct Costs - Total Cost: $2,694,721.90 Funds Requested: $2,694,721.90 
 
Property Acquisition: Total Cost $ 2,200,000.00 Funds Request: $ 2,200,000.00 
> Property Purchase: The Public Facility TERA intends to purchase will be used for the administration, 
management, and direct workforce development program training implementation. This property already 
has all the appropriate existing structures in order to house office operations, host trainings, and store 
and repair equipment and tools. More on the public facility can be found on question 18.  
 
Property Acquisition Fees: Total Cost $8,400 Funds Request: $8,400 
Purchasing the public facility innately comes with associated fees. TERA has already begun working with 
a realtor and has received information on the type and cost of the fees, as seen listed here:  
>Property Inspection $3,000  
>Transfer Tax: $2,200 
>County Title Fees: $800 
>Title Insurance: $1,200 
Escrow Agent Cost: $1,200  
 
Salaries and Wages: Total Cost $137,620.08 Funds Request: $137,620.08  
> Executive Director @$52.88/hour for 546 hours. The ED will be the lead TERA staff person working on 
the details of the property acquisition and will work closely with the Project Manager and the Contracted 
Property Acquisition Technical Support team to secure the Public Facility Acquisition and set it up for 
training once purchased.  
> Facilities Manager @$38.46/hour for 2340 hours, based at 75% FTE for 1.5 years. This is a new 
position that will work to oversee the first year set-up of the site and develop systems for the long-term 
maintenance, safety, and security of the Public Facility once acquired.  
> Laborer @$24.04/hour for 780 hours, based on 25% FTE over 1.5 years. This person will assist the 
Facilities Manager with landscaping and other public facility maintenance and security needs.  
 
Benefits and Taxes: Total $52,781.82 Funds Request: $52,781.82  
The TERA staff receive benefits that include: paid time off (PTO) for holiday, vacation, sick leave, 
training, health insurance, 401K match, workman's comp, disability insurance, education assistance, 
and phone reimbursements. Benefits are 39% of staff salary and employer taxes are 12%, for a 
combined total of 51% of staff salary. The hourly rates shown below are in addition to the wages above.  
>Executive Director @$26.97/hour for 546 hours  
> Facilities Manager @$13.46/hour for 2,340 hours  
>Laborer @$8.41/hour for 780 hours  
 
Contracted Positions: Total $128,400 Funds Request: $128,400  
>Property Acquisition Technical Support: @$200/hour for 440 hours. TERA will contract 1-3 short-
term positions to support federal public facility acquisition compliance. These positions will at least 
include a person with realty, legal, and a minimum of 1+ year of federal acquisition experience. This first 
position will be contracted immediately upon execution of the Standard Agreement (April 2024) in order 
to meet required deadlines. A second architectural contractor, and third engineering contractor may be 
hired upon TERA site control (September 2024) in case additional ADA compliance measures are 
required to design. 
>Environmental Consultant (NEPA): @$200/hour for 202 hours. TERA will contract to provide 
Environmental Review and planning for the Public Facility. The contracting will begin upon receiving and 
executing the Standard Agreement to ensure beginning the Environmental Review by the first quarter.   
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Supplies: Total $81,050 Funds Requested: $81,050 
Equipment will be purchased in order to manage and maintain the new Public Facility, as well as provide 
additional equipment for the trainees. This equipment will be purchased after site control on September 
1st and by the Facilities Manager and/or the Project Manager and approved by the Executive Director. 
All items will be purchased in adherence to the WANB procurement and purchasing policy and Code of 
Federal Regulations.  
TERA manages a large inventory of tools, PPE, and chainsaws for existing staff and program use; the 
tools and supplies listed below are required for the additional training program we are developing with 
this grant and to outfit the training facility with basic tools necessary to run a training center. All supplies 
are to be used exclusively on this grant for the duration of the grant period, and will be incorporated into 
TERA’s tool cache upon completion of the grant, thereby building our capacity to continue offering these 
training programs into the future.  
> PPE: 2 sets at $500/set. Personal Protective Equipment will be used by the Facilities Manager and the 
Laborer, exclusively under this grant. 
>Tool Chests: 6 @$500/each. These will be used to store additional tools purchased by this grant to 
ensure they are managed and secured.  
>Firehose roller setup: 1 @$2,500. This will be used to store fire hoses used in the fire related trainings. 
We do not currently have this equipment and it is necessary for training in wildland fire.  
>Welder and associated equipment: 1 @$4,500. This is a standard tool used to train people on 
maintenance and repair of firefighting tools.  
>Misc. Shop tools: 150 @$10/each. These miscellaneous tools will be used for public facility and 
training tools and equipment. Examples of tools are wrenches, hammers, screwdrivers, etc.  
>Gym/workout equipment: 1 @$4,500. Physical fitness is a job requirement for wildland fire and fuels 
management careers, and a physical fitness test is required for entry level positions. A gym setup is a 
component of the training for physical fitness readiness. This equipment will prepare the trainee 
candidate to meet those standards.   
> Work benches: 10 at $400/unit. These will be utilized by the TERA staff and trainees during workshop 
sessions for cleaning and maintaining chainsaws, and learning other tool use. 
> Lights: 10 at $75/each. These will be used to illuminate shop work. 
>Cords: 50 at $20/each. These will be used as power extenders, strips, and surge protectors for electric 
equipment, tools, lights, etc.   
>Weed Whipper: 2 @$300/each. This will be used to maintain the vegetation on property and will be 
used by the Facilities Manager and Laborer.  
>Chainsaw: 2 @$1,200. This chainsaw will be dedicated for property maintenance, such as fallen trees, 
etc. This chainsaw will be different from the chainsaw utilized for trainings and listed above in Direct 
Activity cost supplies.  
>Chainsaw parts and maintenance: 5 @$100. TERA will maintain the chainsaw in-house with these 
tools such as files, new bars, chains, etc.  
>Fuel: 1 @1,000. This will provide sufficient fuel for the chainsaw and other fuel based equipment (weed 
whipper, tractor mower) over the duration of the grant.  
>Fuel Cans: 50 @$10. TERA will buy fuel in bulk. These fuel cans will be the mechanism to dispense the 
fuel fluid into the chainsaw and other equipment.  
>Chop saw: 1 @$500 This will be used for public facility maintenance. 
>Table saw: 1 @$750 This will be used for public facility maintenance. 
>Other shop tools: 15 @$250. These tools are larger than the above category, and will be used for 
public facility maintenance. Examples are power drills, etc. 
>Tractor mower: 1 @$20,000. The tractor mower will be used to manage the public facility vegetation, 
maintain roads, etc. and will be used by the facilities manager and laborer. TERA does not currently own 
a tractor and this piece of equipment will be necessary to manage the training facility.  
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> Flail Mower attachment: 1 at $5,000. This will be used as a mower attachment to clear brush and 
grass on the property in order to meet county ordinance requirements on fire safety vegetation 
management. TERA does not currently have this equipment in the tool cache. 
> Back hoe attachment: 1 at $5,000. This will be used for on-site property excavation needs, including 
road and erosion management. TERA does not currently have this equipment in the tool cache.. 
>Utility Terrain Vehicle (UTV): 1 @$12,000 The property intended to be purchased is 140 acres. The 
UTV will be used for on-site transportation of people and tools to remote areas during trainings, as well 
as general property maintenance and repair (i.e. to fences that are not accessible by road) 
>Flatbed trailer: 1 @ $5,000. This will be used for hauling equipment (UTV, chipper) to the mechanic to 
access regular repair and maintenance.  
> Projector: 1 @ $500. This will be installed in the training room for training presentations  
> Project screen: 1 @$800. This will be installed in the training room for training presentations  
 
Appliances: Total $2,000 Funds Request: $2,000   
>Washer and Dryer: The washer and dryer will be used for trainees and TERA staff’s field to wash fire 
workwear and protective gear that remains onsite for job readiness.  
 
Property Improvement: Total $53,000 Funds Request: $53,000   
The TERA ED has already toured the property intended for purchase and has identified necessary 
improvements to best utilize the site as a workforce development training center. The rates below have 
been identified through an initial assessment of current offerings. Items may be purchased for less than 
the cost below, but will not exceed it.  All items will be purchased in adherence to the WANB 
procurement and purchasing policy and Code of Federal Regulations.  
>Gravel to fill in roads: 1 @$4,500. The current road into and through the property are dirt. These roads 
will not withstand constant traffic from frequent training program attendance, especially in inclement 
weather. The gravel will create less muddy, more passable road.  
>Replace locks for property and facility: 10 @$250/lock. The property will need new security in order 
to ensure safety and security of tools, equipment, automobiles, etc. Each outward facing door on site 
will receive a new lock.  
>Automatic locked gate for property: 1 @$4,000 The Facilities Manager will install of gated lock at the 
entrance of the property.  
>Building compliance improvements: 2 @$6,500 This category will be used for any miscellaneous 
improvements needed to meet on site compliance.  
>Security system and cameras: 5 @$750. These will be placed throughout the property, and 
particularly in location with high value and sensitive items.  
> Setup for locked/chain link yard: 1 @$4,500. This will be setup around sensitive areas of the public 
facility.  
> Lockers for shop: 25 @$ 250/locker. The lockers will be safe and secure storage areas for TERA crew 
and trainees.  
> Locking cabinets for storage: 3 at $2,500/cabinet. Tools and equipment will be stored in secured 
storage.   
> Air conditioner/mini split for office: 1 @$2,500. The office currently does not have climate control. 
Lake County experiences extremely hot temperatures, above 105F during the summer, thus air 
conditioning is critical for a healthy and safe work environment.  
> Air conditioner/mini split for training room: 1 @$4,500. The training room currently does not have 
climate control. This item is larger than the later due to the size of the room.  Lake County experiences 
extremely hot temperatures, above 105F during the summer, thus air conditioning is critical for a healthy 
and safe work environment.  
 
 
Travel: Total $670 Fund Request: $670 
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>Mileage: 1,000 miles at the GSA rate of 0.67 cent per mile. This mileage will be used for travel to and 
from the public facility throughout the acquisition and set-up process.   
 
Insurance: Total $18,000 Fund Request: $18,000 
>General Liability Insurance: $1,000/ month for 18 months. This insurance will be to protect TERA 
and those who visit the new Public Workforce Development Facility.     
 
Utilities: Total $12,800 Fund Request: $12,800 
TERA will need utilities for the new public facility. These are budgeted for 16 months, assuming the start 
date of October 2024 through January 2025.   
>Electricity: $250/ month for 16 months. 
>Propane:  $100/month for 16 months 
>Internet: $150/month for 16 months 
>Trash: $150/month for 16 months 
>Port-o-potty: $150/month for 16 months. This will be ADA compliant.  
 
 
Activity Delivery Indirect Costs - Total Cost: $120,620.47 Funds Requested: $120,620.47 
 
De Minimis rate: Total $120,620.47 Funds Request: $120,620.47  
TERA is using a 10% De minimis rate, which is applied only to the programmatic portion of the budget.  
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EXHIBIT G

SUBRECIPIENT PROFILE

Linked Applicant

tswain@workforcealliancenorthbay.org 
First name

Bruce 
Last name

Wilson 
Phone Number

Email

bwilson@workforcealliancenorthbay.org 
Title

Administrative Services Officer 
Company

Workforce Alliance of the North Bay 
Company Website

https://www.workforcealliancenorthbay.org/
City

Napa
State

US-CA 

Tell us about your organization.

Organization Name

Workforce Alliance of the North Bay 
Employer Identification Number (EIN)

Workforce Alliance of the North Bay 
18-DRWD-23002
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18-DR Workforce Development-23002
Approved Date: 10/24/2023
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EXHIBIT G
82-2198757 

DUNS

105720467 
Authorized Representative

Bruce Wilson 

Address

PO Box 247 
Address 2

City

Napa
State

US-CA 
County

Lake County 
Congressional District/Region

Zip

94559 
Phone

707-699-1951 
Phone Extension

Fax

Workforce Alliance of the North Bay 
18-DRWD-23002 
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